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REGULAR MEETING AGENDA 

BUDGET/FINANCE COMMITTEE 
MONDAY, January 14, 2013 

3:30-5:10 PM, Palisades Charter High School Library 
 
I. PRELIMINARY: 

A.CALL TO ORDER & INTRODUCTIONS – R King 

A. ROLL CALL - O Castro 

B. Approval of Minutes from December 10, 2012 

 

II. OLD BUSINESS: 

A.  Update From Executive Director/Principal  P Magee 
B.  Pali Education Foundation Report   E Pfahler 

 C.   Budget Update (2012-13 & 2013-14)   G Wood 
 D.   Human Resource Update    N Washington 

F.    Booster Update      M Lynch 
             G.    ASB Update                             K Olson/H Bidad 
 H.  Audit Committee Report    S Inyama 
 
III. Emergency Budget Request (ACTION ITEM) 

A.       Business Academy Textbooks $1,141.10   A. King 
 
IV. NEW BUSINESS:  

  
   A.          2013-2014 Budget Planning & Calendar   G Wood/All  

 
   B.   Long Term/Strategic Planning Re:2013-14 Budget P Magee/All 
                (Discussion Item) 

o Strategic Plan Committee 

o WASC 

o Facilities 

o Technology 

o Auxiliaries 

o Program Improvement 
o Class Size 

o Textbooks 

C.  Member Concerns     All 

             D.   Date of Next Regular Meeting: Monday, February 11, 2013@3:30 – School          

                         Library (Agenda items must be submitted to rking@palihigh.org by Wednesday      
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                         February 6, 2013@ 2:00 P.M. via EMAIL) 
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BOARD OF TRUSTEE’S MEETING 

EXECUTIVE DIRECTOR AND PRINCIPAL’S REPORT 

JANUARY 15, 2013 

  

 

Safety Procedures 

During the winter break PCHS administrators worked with security and LAPD to review 
school safety procedures. The Off Campus Visitor Policy, which requires prior 
arrangements for meetings with teachers will be enforced. All visits must begin in the main 
office where visitors sign in to receive a visitor’s badge. Visitors must also sign out. In 
addition, PCHS will no longer accept drop-offs for students due to the unknown nature of 
products being left at the school and the distraction from supervision that this creates for 
campus aides and office personnel.  PCHS will practice safety procedures in an upcoming 
lockdown drill.  
 
Infinite Campus Implementation  

Phase 1 of Infinite Campus implementation is now live. Teachers and staff are using 
attendance and grade book features. We anticipate initiating phase 2 in early February. 
During phase 2 user names and passwords will be issued to students and parents providing 
access to attendance and grades. Detailed instructions, on-line tutorials, and hands on 
support will be provided to assist parents and students in learning to use the new system. 
 
Program Improvement Corrective Action  

Professional Development – On January 9th and 10th all language arts, math, science, and 
social science teachers participated in a full day of training with educational consultant 
Bobbi Houtchens focusing on strategies to support English Learners. These strategies are 
universal, good teaching strategies that are effective with all students and courses.  
CAHSEE practice test – All 10th grade students took a practice CAHSEE exam that closely 
resembled the actual test experience they will have during the March administration. The 
results of this test will provide specific information about individual student instructional 
needs. 
Intervention classes – Students at risk of not passing the CAHSEE will be placed in second 
semester intervention classes specifically focusing on language arts and math skills 
covered on the exam. Course placement based on last year’s CST scores and practice 
CAHSEE scores will begin next week. 
Data presentation -Educational data expert Sandy Sanderson will present information 
about accountability data and Program Improvement at the late start Professional 
Development meeting on January 16. 
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Long Term Strategic Planning  

The strategic planning committee will meet on Wednesday, January 16 from 3:15pm to 
5:00pm to review progress on the plan and to make additional recommendations. All 
stakeholders are invited to participate on one of the six categories in the planning process, 
which include Achievement/Academic Excellence, Family and Community, Facilities, 
Technology, Budget, and Charter Renewal Preparation.  
 
USC Hybrid High visit   

In preparation for the launch of a distance learning program, a stakeholder team from 
PCHS will tour USC Hybrid High with executive director David Dwyer on January 14. 
Hybrid High which is affiliated with the USC Rossier School of Education, is open up to 12 
hours per day, seven days per week and year-round for students who may be at risk of 
dropping out because they hold jobs or care for family members. The school earned its 
name for the combination of online curriculum that students use in the classroom, coupled 
with face-to-face instruction with teachers and instructional aides on a schedule that meets 
their needs. The online coursework – which serves as a “dynamic electronic textbook” – 
allows students to work at their own pace in the classroom setting until they master a 
topic.  
 

Attendance during the days before winter break was significantly better than the days 
before winter break last year as revealed by the following comparison of exam week 
attendance data from 2011 and 2012: 
2011   
12/12/11 285 absences 
12/13/11 149 absences 
12/14/11 131 absences 
12/15/12 116 absences 
12/16/11 290 absences 
93% ADA for the week. 
 
2012 
12/10/12   78 absences 
12/11/12.  35 absences 
12/12/12.  49 absences 
12/13/12.  58 absences 
98% ADA for the week. $20,000 increase in revenue for 2011. 
2012 is the first year that PCHS has ended the semester before winter break. 
 

 



A CALL TO ACTIONA CALL TO ACTION

Making a Good School Better:Making a Good School Better:Making a Good School Better:
How EL Strategies Can Make a Difference

Making a Good School Better:
How EL Strategies Can Make a Difference

January 9 & 10, 2013January 9 & 10, 2013



Written Warm-UpWritten Warm-Up
Palisades Charter High School has not met its 
Adequate Yearly Progress (AYP) state school 
goals for the past two years This means we are

Palisades Charter High School has not met its 
Adequate Yearly Progress (AYP) state school 
goals for the past two years This means we aregoals for the past two years.  This means we are 
in Program Improvement Year 2.
goals for the past two years.  This means we are 
in Program Improvement Year 2.

Respond to the following:
1.List the two state targets that we did not meet, 
Respond to the following:
1.List the two state targets that we did not meet, g ,

resulting in Program Improvement Year 2.
2.Explain what it means for a school to be in 
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g ,
resulting in Program Improvement Year 2.

2.Explain what it means for a school to be in 
2Program Improvement Year 2.

3.Explain what happens to teachers in a school that 
is in Program Improvement Years 3 and 4

Program Improvement Year 2.
3.Explain what happens to teachers in a school that 
is in Program Improvement Years 3 and 4is in Program Improvement Years 3 and 4.

You may use your cell phone but not your neighbor.
is in Program Improvement Years 3 and 4.

You may use your cell phone but not your neighbor.



PI Year PI Year PI Year PI Year PI YearPI Year 
1

PI Year 
2

PI Year 
3

PI Year 
4

PI Year 
5

Revise & implement 
local plan X X X X Xp

Provide choice X X X X X
Provide 
supplemental 
services

X X X X
services
District takes local 
corrective action X X X
Plan for 
restructuring/ 
alternative 

X X
governance



PCHSPCHS
Program Improvement YearProgram Improvement Year

T t t t t t tT t t t t t tTwo state targets were not met:
1. CAHSEE English Language Arts Results

 Target Goal:  77.8% at or above Proficient on CAHSEE

Two state targets were not met:
1. CAHSEE English Language Arts Results

 Target Goal:  77.8% at or above Proficient on CAHSEE
 PCHS Performance: 62% are at or above Proficient on 

CAHSEE (subgroup Latino/Hispanic)
 PCHS Performance: 62% are at or above Proficient on 

CAHSEE (subgroup Latino/Hispanic)

2. Graduation Rate Target Goal: 90%
 PCHS Performance: 88.5%

2. Graduation Rate Target Goal: 90%
 PCHS Performance: 88.5%

*subgroups who did not meet targets:  Black, Asian, 
Socioeconomically Disadvantaged

*subgroups who did not meet targets:  Black, Asian, 
Socioeconomically Disadvantaged



Instructional Assessment JigsawInstructional Assessment Jigsaw

 Carol Firaurd’s Instructional Assessment
 Charter Office’s Instructional Assessment
 Carol Firaurd’s Instructional Assessment
 Charter Office’s Instructional Assessment
 Bobbi Houtchens’ Instructional Assessment Bobbi Houtchens’ Instructional Assessment

Essential Question:  What do these three 
h i

Essential Question:  What do these three 
h iassessments have in common?assessments have in common?



Pali Pals Classroom 
W lk Th h R b i
Pali Pals Classroom 

W lk Th h R b iWalk-Through RubricWalk-Through Rubric
Pali’s Evidence of Good Teaching:
T h d f l i b idi
Pali’s Evidence of Good Teaching:
T h d f l i b idiTeacher prepares students for learning by providing an 
initial structure that clarifies intended outcomes.  
(Standards-based Lesson Plans)

Teacher prepares students for learning by providing an 
initial structure that clarifies intended outcomes.  
(Standards-based Lesson Plans)( )( )

Do you have an Agenda? Objectives? Standards? - Posted for 
students to see?
Is there a culminating task? Homework? Project? Exit ticket?

Do you use clearly structured rubrics?

Are students engaged?

Do you have thoughtful transitions?

Do you have a Unit Syllabus? Pacing Plans? Calendar? Lesson 
Plans?



Bobbi Ciriza HoutchensBobbi Ciriza Houtchens

St d tStudents

AVHS

Family
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Teaching Ambassador Fellow



Do We Have What It Takes?Do We Have What It Takes?Do We Have What It Takes?Do We Have What It Takes?

W h th iW h th i We have the experience.
 We have the desire.
 We have the experience.
 We have the desire.
 We can work together to make it happen. We can work together to make it happen.
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El Sistema SolarEl Sistema SolarEl Sistema SolarEl Sistema Solar

Los Planetas

Mercurio

10Venus



La Tierra
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MarteMarte

Saturno

Jú itJúpiter
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UranoUrano

Neptuno

13
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U C t l iUnas Constelaciones

Unas Estrellas
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Los TelescopiosLos Telescopiospp
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Las NebulosasLas Nebulosas

17



Las GalaxiasLas GalaxiasLas GalaxiasLas Galaxias

18La Via Lactea



El Telescopio de GalileoEl Telescopio de Galileopp
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LOS TELESCOPIOSLOS TELESCOPIOS
El telescopio se usa para explorar el universo. Los astrónomos te escop o se usa pa a e p o a e u e so os ast ó o os

usan el telescopio para observar, estudiar, y sacar fotos de los 
planetas y las estrellas.  Se cree que el primer telescopio fue 
inventado por un óptico holandés en el año 1608.

Un año después, un astrónomo italiano llamado Galileo usó un 
telescopio para observar el universo.  Con su telescopio primitivo, 
Galileo descubrió muchas cosas.  Vió que la luna tenía montañas y 

ll l l t Jú it t í i lvalles y que el planeta Júpiter tenía sus propias lunas.
Uno de los telescopios más grandes se encuentra en un 

observatorio que está encima del Monte Palomar en California.  Este 
telescopio fue nombrado en memoria de George Ellery Hale untelescopio fue nombrado en memoria de George Ellery Hale, un 
astrónomo americano muy famoso que estudiaba el sol.

Con el Telescopio Hale, los astrónomos pueden estudiar otras 
estrellas además del solestrellas además del sol.

1.  ¿Para qué se usa el telescopio?
2.  ¿Quién inventó el primer telescopio?

3 ¿Quién vió que la luna tenía montañas y valles?

20

3.  ¿Quién vió que la luna tenía montañas y valles?
4.  ¿Dónde se encuentra el telescopio Hale?

5.  ¿En qué año usó Galileo el telescopio para observar el universo?



IDEAS BASICASIDEAS BASICAS
1 Una galaxia es una agrupación de miles de millones de1 Una galaxia es una agrupación de miles de millones de1.   Una galaxia es una agrupación de miles de millones de 

estrellas que viajan juntas por el espacio.
1.   Una galaxia es una agrupación de miles de millones de 

estrellas que viajan juntas por el espacio.
2.   Hay muchas galaxias en el universo.  Nosotros habitamos en 

l l i d l Ví Lála galaxia de la Vía Láctea.
3.   Las estrellas son cuerpos celestes que emiten energía en forma

de luz y calor. Están formadas por hidrógeno que se va y p g q
transformando en helio, produciendo mucha energía.

4.   Las estrellas se forman a partir de nebulosas de gas
y polvo Cuando se agota el hidrógeno las estrellas sey polvo.  Cuando se agota el hidrógeno, las estrellas se 
enfrían, dejando de emitir luz.

5.   Los planetas son astros que giran alrededor de una estrella y
que no brillan con luz propia.

6.   El Sol es nuestra estrella particular.  Gracias a él, recibimos
luz y calor

21

luz y calor.
7. Los ocho planetas son Mercurio, Venus, Tierra, Marte, Júpiter, 

Saturno, Urano, y Neptuno.



Preparándonos Para El ExamenPreparándonos Para El Examen

 Forma línea por su proficiencia en español.
 Después de leer parte del capítulo completa
 Forma línea por su proficiencia en español.
 Después de leer parte del capítulo completaDespués de leer parte del capítulo, completa 

el gráfico con su grupo.
 Presenta información

Después de leer parte del capítulo, completa 
el gráfico con su grupo.
 Presenta información Presenta información 

importante a la clase.
 Presenta información 

importante a la clase.
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Simulation DebriefingSimulation Debriefinggg
Complete the right side of the 

Debriefing Handout.

How I felt 
d i h

Personal 
i d

Instructional 
i d

g

during the 
lesson

strategies I used 
to understand

strategies used to 
help 
comprehensioncomprehension

23



Specially Designed Academic Specially Designed Academic S Spec y es g ed c de c
Instruction in English 

Spec y es g ed c de c
Instruction in English 

S
D SDAIE is a set of instructional 

strategies used in combination
SDAIE is a set of instructional 
strategies used in combination

D
A strategies used in combination 

with  modified curriculum and 
materials to provide

strategies used in combination 
with  modified curriculum and 
materials to provide

A
materials to provide 
“meaningful” content instruction 
for students with limited English

materials to provide 
“meaningful” content instruction 
for students with limited EnglishI for students with limited English 
proficiency.
for students with limited English 
proficiency.E

24
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Research Highlights:Research Highlights:g g
Academic Literacy

g g
Academic Literacy

Reading and writing proficiency required 
to understand content-area texts and 
Reading and writing proficiency required 
to understand content-area texts and 
literature encountered in school, in the 
work world, and on state tests; the ability 
literature encountered in school, in the 
work world, and on state tests; the ability 
to make inferences from text, to learn 
new vocabulary from context, to link 
to make inferences from text, to learn 
new vocabulary from context, to link 
ideas across texts, to identify and 
summarize important ideas, to 
ideas across texts, to identify and 
summarize important ideas, to 

25
collaborate effectively with others . . . collaborate effectively with others . . . 



EFFECTIVE VOCABULARY STUDY: 
BUILDING ASSOCIATIONSBUILDING ASSOCIATIONS

Is always contextualizedIs always contextualized

CognatesCognates

Synonyms & Antonyms 

Suffixes, Prefixes, RootsRead the article 
using Coding:

Related Words
using Coding:

√ - I already knew this.

Is not copying definitions+ - This is new information.
? - I have a question.





DEBRIEF:
EFFECTIVE VOCABULARY 

INSTRUCTIONINSTRUCTION

√1. How many √s?

2. How many +s?

3. What are your ?s?



WOD
WORD: obfuscateWORD:  
SENTENCE:

obfuscate
Politicians should not obfuscate
how they spend our tax dollars.

PREDICTED 
MEANING:

COGNATE:

y p

SYNONYMS: ANTONYMS:

ETYMOLOGY:
MEANING:

SUFFIX:
PREFIX:MEANING: PREFIX:
ROOT:

RELATED WORDS: DRAWING:RELATED WORDS: DRAWING:



COGNATESCOGNATES
Look similar, sound similar, mean 

the same as a word in another 
language

Look similar, sound similar, mean 
the same as a word in another 
languagelanguage
 teléfono
 sofisticación

language
 teléfono
 sofisticación
 clarificar
 procrastinar
 clarificar
 procrastinar

15,000 English/Spanish cognates
Usually the most academic words in  

English, but standard vocabulary in  
Spanish



Synonyms:Synonyms:
becloud befog
blur cloud
f dd

becloud befog
blur cloud
f ddfog muddy
confuse obscure

b i t ddl

fog muddy
confuse obscure

b i t ddlobviate muddle
obscure hide
obviate muddle
obscure hide

Antonyms:
l if l ( )

Antonyms:
l if l ( )clarify clear (up)

illuminate simplify 
straighten out decode

clarify clear (up)
illuminate simplify 
straighten out decodestraighten out decodestraighten out decode



EtymologyEtymology

 1530s, from L. obfuscatus 
 ob "over" 
 1530s, from L. obfuscatus 
 ob "over" 
 fuscare "to make dark,"  fuscare "to make dark," 

http://www.etymonline.com/index.p
hp?search=obfuscate

http://www.etymonline.com/index.p
hp?search=obfuscate



Related WordsRelated Words

 Changing suffix: obfuscation Changing suffix: obfuscation Changing suffix: obfuscation, 
obfuscator, obfuscating, 
obfuscated obfuscatory

 Changing suffix: obfuscation, 
obfuscator, obfuscating, 
obfuscated obfuscatoryobfuscated, obfuscatory
 Same root: infuscate, fuscous

obfuscated, obfuscatory
 Same root: infuscate, fuscous
 Same prefix: obvious, obtain, 

obnoxious, obviate, . . . 
 Same prefix: obvious, obtain, 

obnoxious, obviate, . . . 
 Same suffix: obviate, obvious, 

obnoxious, obtuse, obscure, . . . 
 Same suffix: obviate, obvious, 

obnoxious, obtuse, obscure, . . . , , ,, , ,





USING CONTENT AREAUSING CONTENT AREAUSING CONTENT AREA 
TEXTS

USING CONTENT AREA 
TEXTS

At your table, discuss: At your table, discuss: 

1 Strategies we use1 Strategies we use1. Strategies we use

2 S i

1. Strategies we use

2 S i2. Strategies we 
know about

2. Strategies we 
know about



 Developed at Cornell Developed at CornellDeveloped at Cornell 
University
 Are an AVID strategy

Developed at Cornell 
University
 Are an AVID strategy Are an AVID strategy
 Can function as a graphic 

i f SQ3R if

 Are an AVID strategy
 Can function as a graphic 

i f SQ3R iforganizer for SQ3R, if 
modified
organizer for SQ3R, if 
modified

http://www.sanjuan.edu/webpages/a
grover/avid.cfm?subpage=49893



 
Questions/Main Ideas: Notes: 
  

  
  
  
  
  

  
  
  
  
  

  
  
  
  

  
  
  
  
  

  
  
  
  
Summary, Reflection, Analysis 

 
 
 
 





 





URVEY

UESTION

EAD

ESPONDESPOND

ECITE



URVEY
• subtitles
• captions
• graphs 
• illustrations

• who

UESTION

who
• what
• whenUESTION
• where
• why

h• how 
• which



EAD
• Only the section for your y y
question

• Focus on finding 
answers to your questionanswers to your question

ESPOND
• Write your answers in y
right hand column

• Use texting language
• Leave space for moreLeave space for more
notes



ECITE
• Fold back your note page• Fold back your note page
and quiz yourself

• Quiz your classmates
N t dditi l i f ti• Note additional information
you learn

• Quiz yourself againy g



A QUICK RECAPA QUICK RECAPA QUICK RECAPA QUICK RECAP
 Frontloading Frontloading Visuals

 Vocabulary
 Concepts
 Basic concepts

 Vocabulary
 Concepts
 Basic concepts

Visuals 
Graphic organizers
Jigsaw/Expert Groups

Basic concepts
 Tapping prior knowledge

 Think-Ink-Pair-Share

Basic concepts
 Tapping prior knowledge

 Think-Ink-Pair-Share

Notetaking guides
WOD
Wordsift com

 Inside/Outside Circle
 Brainstorming

N b d H d T h

 Inside/Outside Circle
 Brainstorming

N b d H d T h

Wordsift.com
SQ3R & Cornell Notes
What? So What? Now What?

 Numbered Heads Together
 Checking for 

Comprehension

 Numbered Heads Together
 Checking for 

Comprehension

Consensus action planning

ComprehensionComprehension



Planning for Change
WHAT? SO WHAT? NOW WHAT?

Planning for Change

(What is my biggest 
take-away today?)

(Why is this important to 
my teaching?)

(What am I going to do?)



 

Event Management System (EMS) Update 
1/15/13 

Rocky Montz 

Quick Overview: EMS is a computer-based program that tracks facility usage; there is also an 
online portion of the software that not only displays different filtered calendars of facility usage (ie. 
Athletics, Aquatics Center), but once fully functional, will also allow online users the ability to 
request and reserve space all online. 

 During October through late November, Carla and I had four 2-hour long call-in training 
sessions on basic configuration of this program; at this point we are at about 95% 
configured for the system 

 On December 17th & 18th, we had two 8-hour long training sessions on how to use the 
program 

 Starting after these two training sessions, I have since been using this system as a means of 
tracking in-school events as well as after-school events and permitted facility times; I began 
data input with the events that had been on the Palisades website 

 I am currently at roughly 60% input for all events and groups (I have several events and 
groups that were not on the Palisades website still being inputted). I am also not completely 
converted my business practices to using the current system (ie. I am creating permit 
schedules using word instead of thru EMS).  

 I am expecting by February 1st to be using the system completely for all facility usage issues 
including work orders, invoicing and reporting. 

 The online portion of the system is up and running and can be viewed at the following 
address: 

http://ems.palihigh.org/virtualems 

 At this point, the online portion is being utilized only as a calendar 

Looking Forward 

 Operational issues need to be determined in regards to using EMS 
o Who needs to use the system and for what purpose? 
o What information do we want to keep in the system? 

 Based upon these decisions, the EMS desktop client needs to be put on computers and the 
online client needs to be hosted on a Citrix client so that it can be used off-site 

 A training program needs to be created to train the users of this system  



December 2012

2012/2013
Statement of 
Economic Interests

Form 700

California Fair Political Practices Commission
428 J Street, Suite 620 • Sacramento, CA  95814
Email Advice: advice@fppc.ca.gov
Toll-free advice line: 1 (866) ASK-FPPC • 1 (866) 275-3772
Telephone: (916) 322-5660 • Website: www.fppc.ca.gov

A Public Document

Also available on the FPPC website:
•	 Form	700	in	Excel	format
•	 Reference Pamphlet for Form 700



What’s New
During 2011 and 2012, the gift limit was $420 from a single 
source per calendar year.  For calendar years 2013-2014, the 
limit increased to $440 from a single source during a calendar 
year.  This gift limit is effective until December 31, 2014.

Filing Deadlines for Filers Under Active Military Duty– 
If a person is under active military duty as defined in the 
Servicemember’s Civil Relief Act, the deadline for the annual 
Form 700 is 30 days following his or her return to office, provided 
the person or a representative notifies the filing officer in writing 
prior to the filing deadline that he or she is subject to that federal 
statute and is unable to meet the applicable deadline, and 
provides the filing officer verification of his or her military status.

Who must file:
•	 Elected and appointed officials and candidates listed in 

Government Code Section 87200  

•	Employees and appointed officials filing pursuant to a conflict-
of-interest code (“code filers”).  Obtain your disclosure 
categories, which describe the interests you must report, 
from your agency; they are not part of the Form 700

• Candidates running for local elective offices that are 
designated in a conflict-of-interest code (e.g., county sheriffs, 
city clerks, school board trustees, and water board members)

•	Members of newly created boards and commissions not yet 
covered under a conflict-of-interest code 

•	 Employees in newly created positions of existing agencies

See Reference Pamphlet, page 3, at www.fppc.ca.gov or obtain 
from your filing officer.

Where to file:
87200 Filers
State offices  Your agency
Judicial offices  The clerk of your court
Retired Judges  Directly with FPPC
County offices  Your county filing official
City offices  Your city clerk
Multi-County offices  Your agency

Code Filers — State and Local Officials and Employees 
Designated in a Conflict-of-Interest Code:
File with your agency, board, or commission unless otherwise 
specified in your agency’s conflict-of-interest code (e.g., 
Legislative staff files directly with FPPC).  In most cases, the 
agency, board, or commission will retain the statements.

Members of Boards and Commissions of Newly Created 
Agencies: File with your newly created agency or with your 
agency’s code reviewing body.

Employees in Newly Created Positions of Existing Agencies:  
File with your agency or with your agency’s code reviewing body.  
See Reference Pamphlet, page 3.

Candidates:  File with your local elections office.

How to file:
The Form 700 is available at www.fppc.ca.gov.  Form 700 
schedules are also available in Excel format.  All statements 
must have an original “wet” signature or be duly authorized by 
your filing officer to file electronically under Government Code 
Section 87500.2.  Instructions, examples, FAQs, and a reference 
pamphlet are available to help answer your questions.

When to file:
Annual Statements
	March 1, 2013

- Elected State Officers
- Judges and Court Commissioners
- State Board and Commission Members listed in 

Government Code Section 87200

	April 2, 2013
- Most other filers

Individuals filing under conflict-of-interest codes in city and county 
jurisdictions should verify the annual filing date with their local 
filing officers.
Statements postmarked by the filing deadline are considered filed 
on time.

Assuming Office and Leaving Office Statements
Most filers file within 30 days of assuming or leaving office 
or within 30 days of the effective date of a newly adopted or 
amended conflict-of-interest code.

Exception:

If you assumed office between October 1, 2012, and December 
31, 2012, and filed an assuming office statement, you are not 
required to file an annual statement until March 3, 2014, or April 1, 
2014, whichever is applicable.  The annual statement will cover the 
day after you assumed office through December 31, 2013.  See 
Reference Pamphlet, pages 6 and 7, for additional exceptions.

Candidate Statements
File no later than the final filing date for the declaration of 
candidacy or nomination documents.

Amendments
Statements may be amended at any time.  You are only required 
to amend the schedule that needs to be revised.  It is not 
necessary to amend the entire filed form.  Obtain amendment 
schedules at www.fppc.ca.gov.

There is no provision for filing deadline extensions unless 
the filer is under active military duty. (Regulation 18723)  
Statements of 30 pages or less may be faxed by the deadline as 
long as the originally signed paper version is sent by first class 
mail to the filing official within 24 hours.



The Political Reform Act (Gov. Code Sections 81000-
91014) requires most state and local government officials 
and employees to publicly disclose their personal assets 
and income.  They also must disqualify themselves 
from participating in decisions that may affect their 
personal economic interests.  The Fair Political Practices 
Commission (FPPC) is the state agency responsible for 
issuing the attached Statement of Economic Interests, 
Form 700, and for interpreting the law’s provisions.

Gift Prohibition
Gifts received by most state and local officials, employees, 
and candidates are subject to a limit.  During 2011 and 
2012, the gift limit was $420 from a single source per 
calendar year.  For calendar years 2013-2014, the limit 
increased to $440 from a single source during a calendar 
year.  This gift limit is effective until December 31, 2014.

In addition, state officials, state candidates, and certain 
state employees are subject to a $10 limit per calendar 
month on gifts from lobbyists and lobbying firms registered 
with the Secretary of State.  See Reference Pamphlet, 
page 10.

State and local officials and employees should check with 
their agency to determine if other restrictions apply.

Disqualification
Public officials are, under certain circumstances, required 
to disqualify themselves from making, participating in, or 
attempting to influence governmental decisions that will 
affect their economic interests.  This may include interests 
they are not required to disclose (i.e., a personal residence 
is often not reportable, but may be disqualifying).  Specific 
disqualification requirements apply to 87200 filers (e.g., 
city councilmembers, members of boards of supervisors, 
planning commissioners, etc.).  These officials must identify 
orally the economic interest that creates a conflict of interest 
and leave the room before a discussion or vote takes 
place at a public meeting.  For more information, consult 
Government Code Section 87105, Regulation 18702.5, and 
the Overview of the Conflict of Interest Laws at 
www.fppc.ca.gov.

Honorarium Ban
Most state and local officials, employees, and candidates 
are prohibited from accepting an honorarium for any speech 
given, article published, or attendance at a conference, 
convention, meeting, or like gathering.  See Reference 
Pamphlet, page 10.

Loan Restrictions
Certain state and local officials are subject to restrictions on 
loans.  See Reference Pamphlet, page 14.

Post-Governmental Employment
There are restrictions on representing clients or employers 
before former agencies.  The provisions apply to elected 
state officials, most state employees, local elected officials, 
county chief administrative officers, city managers, 
including the chief administrator of a city, and general 
managers or chief administrators of local special districts 
and JPAs.  The FPPC website has fact sheets explaining 
the provisions.

Late Filing
The filing officer who retains originally-signed statements of 
economic interests may impose on an individual a fine for 
any statement that is filed late.  The fine is $10 per day up to 
a maximum of $100.  Late filing penalties may be reduced 
or waived under certain circumstances.

Persons who fail to timely file their Form 700 may be 
referred to the FPPC’s Enforcement Division (and, in some 
cases, to the Attorney General or district attorney) for 
investigation and possible prosecution.  In addition to the 
late filing penalties, a fine of up to $5,000 per violation may 
be imposed.

For assistance concerning reporting, prohibitions, and 
restrictions under the Act:

•	 Email questions to advice@fppc.ca.gov.

•	 Call the FPPC toll-free at (866) 275-3772.

Form 700 Public Access
Statements of Economic Interests are public 
documents.  The filing officer must permit any 
member of the public to inspect and receive a copy 
of any statement.  

•	Statements must be available as soon as possible 
during the agency's regular business hours, but 
in any event not later than the second business 
day after the statement is received.  Access to the 
Form 700 is not subject to the Public Records Act 
procedures.

•	No conditions may be placed on persons seeking 
access to the forms.

•	No information or identification may be required 
from persons seeking access.

•	Reproduction fees of no more than 10 cents per 
page may be charged.

Introduction
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Assuming Office Statement: 
If you are a newly appointed official or are newly employed 
in a position designated, or that will be designated, in 
a state or local agency’s conflict-of-interest code, your 
assuming office date is the date you were sworn in or 
otherwise authorized to serve in the position.  If you are a 
newly elected official, your assuming office date is the date 
you were sworn in.

•	 Investments, interests in real property, and business 
positions held on the date you assumed the office 
or position must be reported.  In addition, income 
(including loans, gifts, and travel payments) received 
during the 12 months prior to the date you assumed the 
office or position is reportable.

For positions subject to confirmation by the State Senate 
or the Commission on Judicial Performance, your 
assuming office date is the date you were appointed or 
nominated to the position.

Example:
Maria Lopez was nominated by the Governor to serve 
on a state agency board that is subject to state Senate 
confirmation.  The assuming office date is the date Maria’s 
nomination is submitted to the Senate.  Maria must report 
investments, interests in real property, and business 
positions she holds on that date, and income (including 
loans, gifts, and travel payments) received during the 12 
months prior to that date.

If your office or position has been added to a newly 
adopted or newly amended conflict-of-interest code, use 
the effective date of the code or amendment, whichever is 
applicable.

•	 Investments, interests in real property, and business 
positions held on the effective date of the code or 
amendment must be reported.  In addition, income 
(including loans, gifts, and travel payments) received 
during the 12 months prior to the effective date of the 
code or amendment is reportable.

Annual Statement: 
Generally, the period covered is January 1, 2012, through 
December 31, 2012.  If the period covered by the statement is 
different than January 1, 2012, through December 31, 2012, 
(for example, you assumed office between October 1, 2011, 
and December 31, 2011, or you are combining statements), 
you must specify the period covered.

•	 Investments, interests in real property, business 
positions held, and income (including loans, gifts, and 
travel payments) received during the period covered 

by the statement must be reported.  Do not change the 
preprinted dates on Schedules A-1, A-2, and B unless 
you are required to report the acquisition or disposition 
of an interest that did not occur in 2012.

• If your disclosure category changes during a 
reporting period, disclose under the old category 
until the effective date of the conflict-of-interest code 
amendment and disclose under the new disclosure 
category through the end of the reporting period.

Leaving Office Statement: 
Generally, the period covered is January 1, 2012, through 
the date you stopped performing the duties of your position.  
If the period covered differs from January 1, 2012, through 
the date you stopped performing the duties of your position 
(for example, you assumed office between October 1, 2011, 
and December 31, 2011, or you are combining statements), 
the period covered must be specified.
•	 Investments, interests in real property, business 

positions held, and income (including loans, gifts, and 
travel payments) received during the period covered 
by the statement must be reported.  Do not change the 
preprinted dates on Schedules A-1, A-2, and B unless 
you are required to report the acquisition or disposition 
of an interest that did not occur in 2012.

Candidate Statement: 
If you are filing a statement in connection with your 
candidacy for state or local office, investments, interests 
in real property, and business positions held on the date 
of filing your declaration of candidacy must be reported.  
In addition, income (including loans, gifts, and travel 
payments) received during the 12 months prior to the date 
of filing your declaration of candidacy is reportable.  Do not 
change the preprinted dates on Schedules A-1, A-2, and B.

Candidates running for local elective offices (e.g., county 
sheriffs, city clerks, school board trustees, and water 
district board members) must file candidate statements, 
as required by the conflict-of-interest code for the elected 
position.  The code may be obtained from the agency of 
the elected position.

Amendments: 
If you discover errors or omissions on any statement, file 
an amendment as soon as possible.  You are only required 
to amend the schedule that needs to be revised; it is not 
necessary to refile the entire form.  To obtain amendment 
schedules, contact the FPPC, your filing official, or go to 
the FPPC website at www.fppc.ca.gov.

Types of Statements
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Instructions — Cover Page

Enter your name, mailing address, and daytime telephone 
number in the spaces provided.  Because the Form 700 is a 
public document, you may list your business/office address 
instead of your home address.

Part 1.  Office, Agency, or Court
•	 Enter the name of the office sought or held, or the agency 

or court.  Consultants must enter the public agency name 
rather than their private firm’s name.  (Examples: State 
Assembly; Board of Supervisors; Office of the Mayor; 
Department of Finance; Hope County Superior Court)

•	 Indicate the name of your division, board, or district, if 
applicable.  (Examples:  Division of Waste Management; 
Board of Accountancy; District 45)

•	 Enter your position title.  (Examples:  Director; Chief 
Counsel; City Council Member; Staff Services Analyst)

•	 If you hold multiple positions (i.e., a city council member 
who also is a member of a county board or commission), 
you may be required to file statements with each agency.  
To simplify your filing obligations, you may complete an 
expanded statement.

 To do this, enter the name of the other agency(ies) with 
which you are required to file and your position title(s) 
in the space provided.  Attach an additional sheet if 
necessary.  Complete one statement covering the 
disclosure requirements for all positions.  Each copy must 
contain an original signature.  Therefore, before signing 
the statement, make a copy for each agency.  Sign each 
copy with an original signature and file with each agency.

Example:
Scott Baker is a city council member for the City of Lincoln 
and a board member for the Camp Far West Irrigation 
District – a multi-county agency that covers Placer and 
Yuba counties.  Scott will complete one Form 700 using full 
disclosure (as required for the city position) and covering 
interests in both Placer and Yuba counties (as required for 
the multi-county position) and list both positions on the Cover 
Page.  Before signing the statement, Scott will make a copy 
and sign both statements.  One statement will be filed with 
City of Lincoln and the other will be filed with Camp Far West 
Irrigation District.  Both will contain an original signature.

 Remember that if you assume or leave a position after a 
filing deadline, you must complete a separate statement.  
For example, a city council member who assumes a 
position with a county special district after the April 2 
annual filing deadline must file a separate assuming office 
statement.  In subsequent years, the city council member 
may expand his or her annual filing to include both 
positions.

Part 2.  Jurisdiction of Office
•	 Check the box indicating the jurisdiction of your agency 

and, if applicable, identify the jurisdiction. Judges, judicial 
candidates, and court commissioners have statewide 
jurisdiction.  All other filers should review the Reference 
Pamphlet, page 13, to determine their jurisdiction.

•	 If your agency is a multi-county office, list each county in 
which your agency has jurisdiction.

•	 If your agency is not a state office, court, county office, city 
office, or multi-county office (e.g., school districts, special 
districts and JPAs), check the “other” box and enter the 
county or city in which the agency has jurisdiction.

Example: 
This filer is a member of a water district board with jurisdiction 
in portions of Yuba and Sutter Counties.

Part 3.  Type of Statement
Check at least one box. The period covered by a statement 
is determined by the type of statement you are filing.  If you 
are completing a 2012 annual statement, do not change the 
pre-printed dates to reflect 2013.  Your annual statement is 
used for reporting the previous year’s economic interests.  
Economic interests for your annual filing covering January 1, 
2013, through December 31, 2013, will be disclosed on your 
statement filed in 2014.  See Reference Pamphlet, page 4.

Combining Statements: Certain types of statements may be 
combined.  For example, if you leave office after January 1, 
but before the deadline for filing your annual statement, you 
may combine your annual and leaving office statements.  File 
by the earliest deadline.  Consult your filing officer or the 
FPPC.

Part 4.  Schedule Summary
•	 Enter the total number of completed pages including the 

cover page and either:

Check the box for each schedule you use to disclose 
interests;

- or -
if you have nothing to disclose on any schedule, check the 
“No reportable interests” box.  Please do not attach any 
blank schedules.

Part 5.  Verification
Complete the verification by signing the statement and 
entering the date signed.  All statements must have an original 
“wet” signature or be duly authorized by your filing officer to 
file electronically under Government Code Section 87500.2.  
Instructions, examples, FAQs, and a reference pamphlet are 
available to help answer your questions.  When you sign your 
statement, you are stating, under penalty of perjury, that 
it is true and correct.  Only the filer has authority to sign the 
statement.  An unsigned statement is not considered filed and 
you may be subject to late filing penalties.
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 Leaving Office: Date Left / /
 (Check one)

  The period covered is January 1, 2012, through the date of 
leaving office.

  The period covered is / / , through 
the date of leaving office.

 Annual: The period covered is January 1, 2012, through 
  December 31, 2012.

  The period covered is / / , through 
December 31, 2012.

Statement of economic intereStS

cover Page

FPPC Form 700 (2012/2013)
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov

I have used all reasonable diligence in preparing this statement.  I have reviewed this statement and to the best of my knowledge the information contained 
herein and in any attached schedules is true and complete.  I acknowledge this is a public document.

I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Date Signed 
 (month, day, year)

3. Type of Statement (Check at least one box)

 State  Judge or Court Commissioner (Statewide Jurisdiction)

 Multi-County   County of 

 City of   Other 

2. Jurisdiction of Office (Check at least one box)

 Candidate: Election year  and office sought, if different than Part 1: 

 Assuming Office: Date assumed / /

Date Received
Official Use Only

Please type or print in ink.

700
Fair Political Practices commission

caliFornia Form

Agency Name

Division, board, Department, District, if applicable Your Position

1. Office, Agency, or Court

4. Schedule Summary 

name of filer                             (laSt)                                     (firSt)                                             (middle)

Check applicable schedules or “None.” 

  Schedule A-1 - Investments – schedule attached
  Schedule A-2 - Investments – schedule attached
  Schedule B - Real Property – schedule attached

► Total number of pages including this cover page: 

MaIlIng aDDreSS Street CItY State ZIP CoDe

(         )

DaYtIMe telePhone nuMber e-MaIl aDDreSS (oPtIonal)

(Business or Agency Address Recommended - Public Document)

Signature 
 (File the originally signed statement with your filing official.)

5. Verification

  Schedule C - Income, Loans, & Business Positions – schedule attached
  Schedule D - Income – Gifts – schedule attached
  Schedule E - Income – Gifts – Travel Payments – schedule attached

 -or-
  None - No reportable interests on any schedule

a Public Document

► If filing for multiple positions, list below or on an attachment.

agency:  Position: 

-or-



Common Reportable Interests

Schedule A-1: Stocks, including those held in an IRA or a 401K

Schedule A-2: Business entities (including certain independent contracting), sole proprietorships, 
partnerships, LLCs, corporations, and trusts 

Schedule B: Rental property in the jurisdiction

Schedule C: Non-governmental salaries of public official and spouse/registered domestic partner

Schedule D: Gifts from non-family members (such as tickets to sporting or entertainment events)

Schedule E: Travel payments from third parties (not your employer)

Common Non-Reportable Interests

Schedule A-1/A-2: Insurance policies, government bonds, diversified mutual funds, certain funds similar 
to diversified mutual funds (such as exchange traded funds) and investments held 
in certain retirement accounts.  See Reference Pamphlet, page 12, for detailed 
information.  (Regulation 18237)

Schedule A-1/A-2: Savings and checking accounts and annuities

Schedule B: A residence used exclusively as a personal residence (such as a home or vacation 
cabin)

Schedule C: Governmental salary (such as a school district)

Schedule D: Gifts from family members

Schedule E: Travel paid by your government agency

Remember:

	 	 Mark the “No reportable interests” box on Part 4 of the Schedule Summary on the Cover Page 
if you determine you have nothing to disclose and file the Cover Page only.  Make sure you 
carefully read all instructions to ensure proper reporting.

	 	 The Form 700 is a public document.

	 	 Most individuals must consult their agency’s conflict-of-interest code for reportable interests.

	 	 Most individuals file the Form 700 with their agencies.

Which Schedule Do I Use?

FPPC Form 700 (2012/2013)
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General

Q. What is the reporting period for disclosing interests 
on an assuming office statement or a candidate 
statement?

A. On an assuming office statement, disclose all 
reportable investments, interests in real property, and 
business positions held on the date you assumed 
office.  In addition, you must disclose income (including 
loans, gifts and travel payments) received during the 
12 months prior to the date you assumed office.

 On a candidate statement, disclose all reportable 
investments, interests in real property, and business 
positions held on the date you file your declaration of 
candidacy.  You must also disclose income (including 
loans, gifts and travel payments) received during the 
12 months prior to the date you file your declaration of 
candidacy.

Q. I hold two other board positions in addition to my 
position with the county.  Must I file three statements of 
economic interests?

A. Yes, three are required.  However, you may complete 
one statement listing the county and the two boards 
on the Cover Page or an attachment as the agencies 
for which you will be filing.  Report your economic 
interests using the largest jurisdiction and highest 
disclosure requirements assigned to you by the three 
agencies.  Make two copies of the entire statement 
before signing it, sign each copy with an original 
signature, and distribute one original to the county 
and to each of the two boards.  Remember to 
complete separate statements for positions that 
you leave or assume during the year. 

Q. I am a department head who recently began acting as 
city manager.  Should I file as the city manager?

A. Yes.  File an assuming office statement as city 
manager.  Persons serving as “acting,” “interim,” 
or “alternate” must file as if they hold the position 
because they are or may be performing the duties of 
the position.

Q. As a designated employee, I left one state agency to 
work for another state agency.  Must I file a leaving 
office statement?

A. Yes.  You may also need to file an assuming office 
statement for the new agency.

Investment Disclosure

Q. I have an investment interest in shares of stock 
in a company that does not have an office in my 
jurisdiction.  Must I still disclose my investment interest 
in this company?

A. Probably.  The definition of “doing business in the 
jurisdiction” is not limited to whether the business has 
an office or physical location in your jurisdiction.  See 
Reference Pamphlet, page 13.

Q. My spouse and I have a living trust.  The trust 
holds rental property in my jurisdiction, our primary 
residence, and investments in diversified mutual funds.  
I have full disclosure.  How is this trust disclosed?

A. Disclose the name of the trust, the rental property and 
its income on Schedule A-2.  Your primary residence 
and investments in diversified mutual funds registered 
with the SEC are not reportable. 

Q. I am required to report all investments.  I have an IRA 
that contains stocks through an account managed by 
a brokerage firm.  Must I disclose these stocks even 
though they are held in an IRA and I did not decide 
which stocks to purchase?

A. Yes. Disclose on Schedule A-1 or A-2 any stock worth 
$2,000 or more in a business entity located in or doing 
business in your jurisdiction.

Q. I own stock in IBM and must report this investment 
on Schedule A-1.  I initially purchased this stock in 
the early 1990s; however, I am constantly buying 
and selling shares.  Must I note these dates in the 
“Acquired” and “Disposed” fields?

A. No.  You must only report dates in the “Acquired” or 
“Disposed” fields when, during the reporting period, 
you initially purchase a reportable investment worth 
$2,000 or more or when you dispose of the entire 
investment.  You are not required to track the partial 
trading of an investment. 

Q. On last year’s filing I reported stock in Encoe valued 
at $2,000 - $10,000.  Late last year the value of this 
stock fell below and remains at less than $2,000.  How 
should this be reported on this year’s statement?

A. You are not required to report an investment if the 
value was less than $2,000 during the entire reporting 

Questions and Answers
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 period.  However, because a disposed date is not 
required for stocks that fall below $2,000, you may 
want to report the stock and note in the “comments” 
section that the value fell below $2,000.  This would be 
for informational purposes only; it is not a requirement.

Income Disclosure
Q. I reported a business entity on Schedule A-2.  Clients 

of my business are located in several states.  Must 
I report all clients from whom my pro rata share of 
income is $10,000 or more on Schedule A-2, Part 3?

A. No, only the clients doing business on a regular basis 
in your jurisdiction must be disclosed.

Q. I believe I am not required to disclose the names of 
clients from whom my pro rata share of income is 
$10,000 or more on Schedule A-2 because of their 
right to privacy.  Is there an exception for reporting 
clients’ names?

A. Regulation 18740 provides a procedure for requesting 
an exemption to allow a client’s name not to be 
disclosed if disclosure of the name would violate a 
legally recognized privilege under California law.  This 
regulation may be obtained from our website at  
www.fppc.ca.gov.  See Reference Pamphlet, page 14.

Q. I am sole owner of a private law practice that is not 
reportable based on my limited disclosure category.  
However, some of the sources of income to my law 
practice are from reportable sources.  Do I have to 
disclose this income?

A. Yes, even though the law practice is not reportable, 
reportable sources of income to the law practice of 
$10,000 or more must be disclosed.  This information 
would be disclosed on Schedule C with a note in the 
“comments” section indicating that the business entity 
is not a reportable investment.  The note would be for 
informational purposes only; it is not a requirement.

Q. I am the sole owner of my business.  Where do I 
disclose my income - on Schedule A-2 or Schedule C?

A. Sources of income to a business in which you have an 
ownership interest of 10% or greater are disclosed on 
Schedule A-2.  See Reference Pamphlet, page 8, for 
the definition of “business entity.”

Q. How do I disclose my spouse’s or registered domestic 
partner’s salary?

A. Report the name of the employer as a source of 
income on Schedule C.

Q. I am a doctor.  For purposes of reporting $10,000 
sources of income on Schedule A-2, Part 3, are the 
patients or their insurance carriers considered sources 
of income?

A. If your patients exercise sufficient control by selecting 
you instead of other doctors, then your patients, rather 
than their insurance carriers, are sources of income to 
you.  See Reference Pamphlet, page 14, for additional 
information.

Q. I received a loan from my grandfather to purchase my 
home.  Is this loan reportable?

A. No.  Loans received from family members are not 
reportable.

Q. I am running for re-election to city council and made 
a personal loan to my campaign committee.  Is this 
reportable on my Form 700?

A. No, the loan is not reportable on Form 700; however, 
repayments are.  Loan repayments from a campaign 
committee are reported on Schedule C as income.

Real Property Disclosure

Q. During this reporting period we switched our principal 
place of residence into a rental.  I have full disclosure 
and the property is located in my agency’s jurisdiction, 
so it is now reportable.  Because I have not reported 
this property before, do I need to show an “acquired” 
date?

A. No, you are not required to show an “acquired” date 
because you previously owned the property.  However, 
you may want to note in the “comments” section that 
the property was not previously reported because 
it was used exclusively as your residence.  This 
would be for informational purposes only; it is not a 
requirement.

Q.  My daughter is buying her first home and I am the co-
signer on the loan.  I won’t occupy the home, but my 
daughter will.  The home is located in my agency’s 
jurisdiction.  Must I report this property?

Questions and Answers
Continued
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A.  No.  Property occupied by a family member is not 
reportable as long as you are not receiving rental 
income or using the property for business purposes.

Gift Disclosure

Q. If I received a gift of two tickets to a concert valued at 
$100 each, but gave the tickets to a friend because I 
could not attend the concert, do I have any reporting 
obligations?

A. Yes.  Since you accepted the gift and exercised 
discretion and control of the use of the tickets, you 
must disclose the gift on Schedule D.

Q. Mary and Joe Benson, a married couple, want to give 
a piece of artwork to a close friend who is a county 
supervisor.  Is each spouse considered a separate 
source for purposes of the gift limit and disclosure?

A. Yes, each spouse may make a gift valued at the gift 
limit during a calendar year.  For example, during 2012 
when the gift limit was $420, the Bensons may have 
given the supervisor artwork valued at no more than 
$840.  The supervisor must identify Joe and Mary 
Benson as the sources of the gift. 

Q. I am a Form 700 filer with full disclosure.  Our agency 
holds a holiday raffle to raise funds for a local charity.  I 
bought $10 worth of raffle tickets and won a gift basket 
valued at $120.  The gift basket was donated by 
Doug Brewer, a citizen in our city.  At the same event, 
I bought raffle tickets for, and won a quilt valued at 
$70.  The quilt was donated by a coworker.  Are these 
reportable gifts?

A. Because the gift basket was donated by an outside 
source (not an agency employee), you have received a 
reportable gift valued at $110 (the value of the basket 
less the consideration paid).  The source of the gift 
is Doug Brewer and the agency is disclosed as the 
intermediary.  Because the quilt was donated by an 
employee of your agency, it is not a reportable gift.

Q. My agency is responsible for disbursing grants.  An 
applicant (501(c)(3) organization) met with agency 
employees to present its application.  At this meeting, 
the applicant provided food and beverages.  Would 
the food and beverages be considered gifts to the 
employees?  These employees are designated in our 
agency’s conflict-of-interest code and the applicant is a 
reportable source of income under the code.

A.  Yes.  If the value of the food and beverages consumed 
by any one filer, plus any other gifts received from the 
same source during the reporting period total $50 or 
more, the food and beverages would be reported using 
the fair market value and would be subject to the gift 
limit.

Questions and Answers
Continued

FPPC Form 700 (2012/2013)
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov
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“Investment” means a financial interest in any business 
entity that is located in, doing business in, planning to do 
business in, or that has done business during the previous 
two years in your agency’s jurisdiction in which you, your 
spouse or registered domestic partner, or your dependent 
children had a direct, indirect, or beneficial interest totaling 
$2,000 or more at any time during the reporting period.  See 
Reference Pamphlet, page 13.

Reportable investments include:
•	 Stocks, bonds, warrants, and options, including those 

held in margin or brokerage accounts and managed 
investment funds (See Reference Pamphlet, page 13.)

•	 Sole proprietorships

•	 Your own business or your spouse’s or registered 
domestic partner’s business (See Reference Pamphlet, 
page 8, for the definition of “business entity.”)

•	 Your spouse’s or registered domestic partner’s 
investments that are legally separate property

•	 Partnerships (e.g., a law firm or family farm)
•	 Investments in reportable business entities held in a 

retirement account (See Reference Pamphlet, page 15.)
•	 If you, your spouse or registered domestic partner, 

and dependent children together had a 10% or 
greater ownership interest in a business entity or trust 
(including a living trust), you must disclose investments 
held by the business entity or trust.  See Reference 
Pamphlet, page 15, for more information on disclosing 
trusts.

•	 Business trusts

You are not required to disclose:
•	 Insurance policies, government bonds, diversified 

mutual funds, certain funds similar to diversified 
mutual funds (such as exchange traded funds) and 
investments held in certain retirement accounts.  See 
Reference Pamphlet, page 12, for detailed information.  
(Regulation 18237)

•	 Bank accounts, savings accounts, money market 
accounts and certificates of deposits

•	 Insurance policies

•	 Annuities

•	 Commodities

•	 Shares in a credit union

•	 Government bonds (including municipal bonds)

•	 Retirement accounts invested in non-reportable interests 
(e.g., insurance policies, diversified mutual funds, or 
government bonds) (See Reference Pamphlet, page 15.)

● Government defined-benefit pension plans (such as 
CalPERS and CalSTRS plans)

•	 Interests held in a blind trust (See Reference Pamphlet, 
page 16.)

Use Schedule A-1 to report ownership of less than 10% 
(e.g., stock).  Schedule C (Income) may also be required if 
the investment is not a stock or corporate bond.  See second 
example below.

Use Schedule A-2 to report ownership of 10% or greater 
(e.g., a sole proprietorship).

To Complete Schedule A-1:
Do not attach brokerage or financial statements.
•	 Disclose the name of the business entity.

•	 Provide a general description of the business activity 
of the entity (e.g., pharmaceuticals, computers, 
automobile manufacturing, or communications).

•	 Check the box indicating the highest fair market value 
of your investment during the reporting period.  If you 
are filing a candidate or an assuming office statement, 
indicate the fair market value on the filing date or the 
date you took office, respectively.

•	 Identify the nature of your investment (e.g., stocks, 
warrants, options, or bonds).

•	 An acquired or disposed of date is only required if you 
initially acquired or entirely disposed of the investment 
interest during the reporting period.  The date of a stock 
dividend reinvestment or partial disposal is not required.  
Generally, these dates will not apply if you are filing a 
candidate or an assuming office statement.

Examples:
John Smith holds a state agency position.  His conflict-of-
interest code requires full disclosure of investments.  John 
must disclose his stock holdings of $2,000 or more in any 
company that does business in California, as well as those 
stocks held by his spouse or registered domestic partner 
and dependent children.

Susan Jones is a city council member.  She has a 4% 
interest, worth $5,000, in a limited partnership located in 
the city.  Susan must disclose the partnership on Schedule 
A-1 and income of $500 or more received from the 
partnership on Schedule C.

Instructions – Schedules A-1 and A-2
Investments

Reminders
•	 Do you know your agency’s jurisdiction?
•	 Did you hold investments at any time during the period 

covered by this statement?
•	 Code filers – your disclosure categories may only 

require disclosure of specific investments.
FPPC Form 700 (2012/2013)

FPPC Advice Email: advice@fppc.ca.gov
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iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

12 12 12 12

1212

121212

1212

Name

►  NAmE oF busiNEss ENTiTy

  
GENERAl DEsCRiPTioN oF busiNEss ACTiviTy

►  NAmE oF busiNEss ENTiTy

  
GENERAl DEsCRiPTioN oF busiNEss ACTiviTy

►  NAmE oF busiNEss ENTiTy

  
GENERAl DEsCRiPTioN oF busiNEss ACTiviTy

►  NAmE oF busiNEss ENTiTy

  
GENERAl DEsCRiPTioN oF busiNEss ACTiviTy

►  NAmE oF busiNEss ENTiTy

  
GENERAl DEsCRiPTioN oF busiNEss ACTiviTy

►  NAmE oF busiNEss ENTiTy

  
GENERAl DEsCRiPTioN oF busiNEss ACTiviTy

comments: 

scheDule a-1
investments

stocks, bonds, and other interests
(ownership interest is less Than 10%)

Do not attach brokerage or financial statements.

700
Fair Political Practices commission

caliFornia Form

FPPC Form 700 (2012/2013) sch. A-1
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

FAiR mARkET vAluE

 $2,000 - $10,000  $10,001 - $100,000

 $100,001 - $1,000,000  over $1,000,000

FAiR mARkET vAluE

 $2,000 - $10,000  $10,001 - $100,000

 $100,001 - $1,000,000  over $1,000,000

FAiR mARkET vAluE

 $2,000 - $10,000  $10,001 - $100,000

 $100,001 - $1,000,000  over $1,000,000

FAiR mARkET vAluE

 $2,000 - $10,000  $10,001 - $100,000

 $100,001 - $1,000,000  over $1,000,000

FAiR mARkET vAluE

 $2,000 - $10,000  $10,001 - $100,000

 $100,001 - $1,000,000  over $1,000,000

FAiR mARkET vAluE

 $2,000 - $10,000  $10,001 - $100,000

 $100,001 - $1,000,000  over $1,000,000

12

NATuRE oF iNvEsTmENT
 stock  other 

     (Describe)

 Partnership  income Received of $0 - $499
   income Received of $500 or more (Report on Schedule C)

NATuRE oF iNvEsTmENT
 stock  other 

     (Describe)

 Partnership  income Received of $0 - $499
   income Received of $500 or more (Report on Schedule C)

NATuRE oF iNvEsTmENT
 stock  other 

     (Describe)

 Partnership  income Received of $0 - $499
   income Received of $500 or more (Report on Schedule C)

NATuRE oF iNvEsTmENT
 stock  other 

     (Describe)

 Partnership  income Received of $0 - $499
   income Received of $500 or more (Report on Schedule C)

NATuRE oF iNvEsTmENT
 stock  other 

     (Describe)

 Partnership  income Received of $0 - $499
   income Received of $500 or more (Report on Schedule C)

NATuRE oF iNvEsTmENT
 stock  other 

     (Describe)

 Partnership  income Received of $0 - $499
   income Received of $500 or more (Report on Schedule C) 12 12

12 1212 12

scheDule a-2
investments, income, and assets

of business entities/trusts
(ownership interest is 10% or Greater)

comments:

Name

Address (Business Address Acceptable)

Name

Address (Business Address Acceptable)

FAiR mARkET vAluE
 $0 - $1,999
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 over $1,000,000

FAiR mARkET vAluE
 $0 - $1,999
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 over $1,000,000

GENERAl DEsCRiPTioN oF busiNEss ACTiviTy

 

GENERAl DEsCRiPTioN oF busiNEss ACTiviTy

 

 iNvEsTmENT  REAl PRoPERTy

Name of business Entity, if investment, or 
Assessor’s Parcel Number or street Address of Real Property

Description of business Activity or
City or other Precise location of Real Property

 iNvEsTmENT  REAl PRoPERTy

Name of business Entity, if investment, or 
Assessor’s Parcel Number or street Address of Real Property

Description of business Activity or
City or other Precise location of Real Property

►	4. investments anD interests in real ProPerty helD or 
leaseD by the business entity or trust

►	4. investments anD interests in real ProPerty helD or 
leaseD by the business entity or trust

Check one
  Trust, go to 2  business Entity, complete the box, then go to 2

Check one
  Trust, go to 2  business Entity, complete the box, then go to 2

►	3. list the name oF each rePortable single source oF 
income oF $10,000 or more (attach a separate sheet if necessary.)

►	3. list the name oF each rePortable single source oF 
income oF $10,000 or more (attach a separate sheet if necessary.)

►	2.  iDentiFy the gross income receiveD (incluDe your Pro rata 
share oF the gross income to the entity/trust)

►	2.  iDentiFy the gross income receiveD (incluDe your Pro rata 
share oF the gross income to the entity/trust)

Name

700

Check one box: Check one box:

youR busiNEss PosiTioN youR busiNEss PosiTioN 

FPPC Form 700 (2012/2013) sch. A-2
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

FAiR mARkET vAluE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 over $1,000,000

FAiR mARkET vAluE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 over $1,000,000

 $0 - $499

 $500 - $1,000

 $1,001 - $10,000

 $0 - $499

 $500 - $1,000

 $1,001 - $10,000

 $10,001 - $100,000
 ovER $100,000

 $10,001 - $100,000
 ovER $100,000

Fair Political Practices commission

caliFornia Form

►	1.  business entity or trust ►	1.  business entity or trust

NATuRE oF iNTEREsT
 Property ownership/Deed of Trust  stock  Partnership

 leasehold    other 
 

 Check box if additional schedules reporting investments or real property
 are attached

yrs. remaining

NATuRE oF iNTEREsT
 Property ownership/Deed of Trust  stock  Partnership

 leasehold    other 
 

 Check box if additional schedules reporting investments or real property
 are attached

yrs. remaining

12 12

other

NATuRE oF iNvEsTmENT

 Partnership  sole Proprietorship  
other

NATuRE oF iNvEsTmENT

 Partnership  sole Proprietorship  

 None None



Use Schedule A-2 to report investments in a business entity 
or trust (including a living trust) in which you, your spouse 
or registered domestic partner, and your dependent children 
together had a 10% or greater interest, totaling $2,000 or 
more, during the reporting period and which is located in, 
doing business in, planning to do business in, or which has 
done business during the previous two years in your agency’s 
jurisdiction.  See Reference Pamphlet, page 13.  A trust located 
outside your agency’s jurisdiction is reportable if it holds assets 
that are located in or doing business in the jurisdiction.  Do 
not report a trust that contains non-reportable interests.  For 
example, a trust containing only your personal residence not 
used in whole or in part as a business, your savings account, 
and some municipal bonds, is not reportable.

Also report on Schedule A-2 investments and real property 
held by that entity or trust if your pro rata share of the 
investment or real property interest was $2,000 or more 
during the reporting period.

To Complete Schedule A-2:
Part 1.  Disclose the name and address of the business entity 
or trust.  If you are reporting an interest in a business entity, 
check “Business Entity” and complete the box as follows:
•	 Provide a general description of the business activity of the 

entity.

•	 Check the box indicating the highest fair market value of 
your investment during the reporting period.

•	 If you initially acquired or entirely disposed of this interest 
during the reporting period, enter the date acquired or 
disposed.

•	 Identify the nature of your investment.

•	 Disclose the job title or business position you held with the 
entity, if any (i.e., if you were a director, officer, partner, 
trustee, employee, or held any position of management).  
A business position held by your spouse is not reportable.

Part 2.  Check the box indicating your pro rata share of the 
gross income received by the business entity or trust.  This 
amount includes your pro rata share of the gross income from 
the business entity or trust, as well as your community property 
interest in your spouse’s or registered domestic partner’s share.  
Gross income is the total amount of income before deducting 
expenses, losses, or taxes.

Part 3.  Disclose the name of each source of income that is 
located in, doing business in, planning to do business in, or 
that has done business during the previous two years in your 
agency’s jurisdiction, as follows: 
•	 Disclose each source of income and outstanding loan 

to the business entity or trust identified in Part 1 if	
your pro rata share of the gross income (including your 
community property interest in your spouse’s or registered 

domestic partner’s share) to the business entity or trust 
from that source was $10,000 or more during the reporting 
period.  See Reference Pamphlet, page 11, for examples.  
Income from governmental sources may be reportable 
if not considered salary. See Regulation 18232.  Loans 
from commercial lending institutions made in the lender’s 
regular course of business on terms available to members 
of the public without regard to your official status are not 
reportable.

•	 Disclose each individual or entity that was a source 
of commission income of $10,000 or more during the 
reporting period through the business entity identified 
in Part 1.  See Reference Pamphlet, page 8, for an 
explanation of commission income.

You may be required to disclose sources of income located 
outside your jurisdiction.  For example, you may have 
a client who resides outside your jurisdiction who does 
business on a regular basis with you.  Such a client, if a 
reportable source of $10,000 or more, must be disclosed.

Mark “None” if you do not have any reportable $10,000 
sources of income to disclose.  Adding phrases such 
as “various clients” or “not disclosing sources pursuant 
to attorney-client privilege” may trigger a request for an 
amendment to your statement.  See Reference Pamphlet, 
page 14, for details about requesting an exemption from 
disclosing privileged information.

Part 4.  Report any investments or interests in real property 
held or leased by the entity or trust identified in Part 1 if your 
pro rata share of the interest held was $2,000 or more during 
the reporting period.  Attach additional schedules or use 
FPPC’s Form 700 Excel spreadsheet if needed.

•	 Check the applicable box identifying the interest held as 
real property or an investment.

•	 If investment, provide the name and description of the 
business entity.

•	 If real property, report the precise location (e.g., an 
assessor’s parcel number or address).

•	 Check the box indicating the highest fair market value 
of your interest in the real property or investment during 
the reporting period.  (Report the fair market value of the 
portion of your residence claimed as a tax deduction if you 
are utilizing your residence for business purposes.)

•	 Identify the nature of your interest.

•	 Enter the date acquired or disposed only if you initially 
acquired or entirely disposed of your interest in the 
property or investment during the reporting period.

Instructions – Schedule A-2
Investments, Income, and Assets of Business Entities/Trusts

FPPC Form 700 (2012/2013)
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iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

12 12 12 12

1212

121212

1212

Name

►  NAmE oF busiNEss ENTiTy

  
GENERAl DEsCRiPTioN oF busiNEss ACTiviTy

►  NAmE oF busiNEss ENTiTy

  
GENERAl DEsCRiPTioN oF busiNEss ACTiviTy

►  NAmE oF busiNEss ENTiTy

  
GENERAl DEsCRiPTioN oF busiNEss ACTiviTy

►  NAmE oF busiNEss ENTiTy

  
GENERAl DEsCRiPTioN oF busiNEss ACTiviTy

►  NAmE oF busiNEss ENTiTy

  
GENERAl DEsCRiPTioN oF busiNEss ACTiviTy

►  NAmE oF busiNEss ENTiTy

  
GENERAl DEsCRiPTioN oF busiNEss ACTiviTy

comments: 

scheDule a-1
investments

stocks, bonds, and other interests
(ownership interest is less Than 10%)

Do not attach brokerage or financial statements.

700
Fair Political Practices commission
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FPPC Form 700 (2012/2013) sch. A-1
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

FAiR mARkET vAluE

 $2,000 - $10,000  $10,001 - $100,000

 $100,001 - $1,000,000  over $1,000,000

FAiR mARkET vAluE

 $2,000 - $10,000  $10,001 - $100,000

 $100,001 - $1,000,000  over $1,000,000

FAiR mARkET vAluE

 $2,000 - $10,000  $10,001 - $100,000

 $100,001 - $1,000,000  over $1,000,000

FAiR mARkET vAluE

 $2,000 - $10,000  $10,001 - $100,000

 $100,001 - $1,000,000  over $1,000,000

FAiR mARkET vAluE

 $2,000 - $10,000  $10,001 - $100,000

 $100,001 - $1,000,000  over $1,000,000

FAiR mARkET vAluE

 $2,000 - $10,000  $10,001 - $100,000

 $100,001 - $1,000,000  over $1,000,000

12

NATuRE oF iNvEsTmENT
 stock  other 

     (Describe)

 Partnership  income Received of $0 - $499
   income Received of $500 or more (Report on Schedule C)

NATuRE oF iNvEsTmENT
 stock  other 

     (Describe)

 Partnership  income Received of $0 - $499
   income Received of $500 or more (Report on Schedule C)

NATuRE oF iNvEsTmENT
 stock  other 

     (Describe)

 Partnership  income Received of $0 - $499
   income Received of $500 or more (Report on Schedule C)

NATuRE oF iNvEsTmENT
 stock  other 

     (Describe)

 Partnership  income Received of $0 - $499
   income Received of $500 or more (Report on Schedule C)

NATuRE oF iNvEsTmENT
 stock  other 

     (Describe)

 Partnership  income Received of $0 - $499
   income Received of $500 or more (Report on Schedule C)

NATuRE oF iNvEsTmENT
 stock  other 

     (Describe)

 Partnership  income Received of $0 - $499
   income Received of $500 or more (Report on Schedule C) 12 12

12 1212 12

scheDule a-2
investments, income, and assets

of business entities/trusts
(ownership interest is 10% or Greater)

comments:

Name

Address (Business Address Acceptable)

Name

Address (Business Address Acceptable)

FAiR mARkET vAluE
 $0 - $1,999
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 over $1,000,000

FAiR mARkET vAluE
 $0 - $1,999
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 over $1,000,000

GENERAl DEsCRiPTioN oF busiNEss ACTiviTy

 

GENERAl DEsCRiPTioN oF busiNEss ACTiviTy

 

 iNvEsTmENT  REAl PRoPERTy

Name of business Entity, if investment, or 
Assessor’s Parcel Number or street Address of Real Property

Description of business Activity or
City or other Precise location of Real Property

 iNvEsTmENT  REAl PRoPERTy

Name of business Entity, if investment, or 
Assessor’s Parcel Number or street Address of Real Property

Description of business Activity or
City or other Precise location of Real Property

►	4. investments anD interests in real ProPerty helD or 
leaseD by the business entity or trust

►	4. investments anD interests in real ProPerty helD or 
leaseD by the business entity or trust

Check one
  Trust, go to 2  business Entity, complete the box, then go to 2

Check one
  Trust, go to 2  business Entity, complete the box, then go to 2

►	3. list the name oF each rePortable single source oF 
income oF $10,000 or more (attach a separate sheet if necessary.)

►	3. list the name oF each rePortable single source oF 
income oF $10,000 or more (attach a separate sheet if necessary.)

►	2.  iDentiFy the gross income receiveD (incluDe your Pro rata 
share oF the gross income to the entity/trust)

►	2.  iDentiFy the gross income receiveD (incluDe your Pro rata 
share oF the gross income to the entity/trust)

Name

700

Check one box: Check one box:

youR busiNEss PosiTioN youR busiNEss PosiTioN 

FPPC Form 700 (2012/2013) sch. A-2
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

FAiR mARkET vAluE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 over $1,000,000

FAiR mARkET vAluE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 over $1,000,000

 $0 - $499

 $500 - $1,000

 $1,001 - $10,000

 $0 - $499

 $500 - $1,000

 $1,001 - $10,000

 $10,001 - $100,000
 ovER $100,000

 $10,001 - $100,000
 ovER $100,000

Fair Political Practices commission
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►	1.  business entity or trust ►	1.  business entity or trust

NATuRE oF iNTEREsT
 Property ownership/Deed of Trust  stock  Partnership

 leasehold    other 
 

 Check box if additional schedules reporting investments or real property
 are attached

yrs. remaining

NATuRE oF iNTEREsT
 Property ownership/Deed of Trust  stock  Partnership

 leasehold    other 
 

 Check box if additional schedules reporting investments or real property
 are attached

yrs. remaining

12 12

other

NATuRE oF iNvEsTmENT

 Partnership  sole Proprietorship  
other

NATuRE oF iNvEsTmENT

 Partnership  sole Proprietorship  

 None None



Report interests in real property located in your agency’s 
jurisdiction in which you, your spouse or registered 
domestic partner, or your dependent children had a direct, 
indirect, or beneficial interest totaling $2,000 or more any 
time during the reporting period.  See Reference Pamphlet, 
page 13.

Interests in real property include:
•	 An ownership interest (including a beneficial ownership 

interest)
•	 A deed of trust, easement, or option to acquire property

•	 A leasehold interest (See Reference Pamphlet, page 14.)
•	 A mining lease

•	 An interest in real property held in a retirement account 
(See Reference Pamphlet, page 15.)

•	 An interest in real property held by a business entity or 
trust in which you, your spouse or registered domestic 
partner, and your dependent children together had a 
10% or greater ownership interest (Report on Schedule 
A-2.)

•	 Your spouse’s or registered domestic partner’s interests 
in real property that are legally held separately by him or 
her

You are not required to report:
•	 A residence, such as a home or vacation cabin, used 

exclusively as a personal residence (However, a 
residence in which you rent out a room or for which 
you claim a business deduction may be reportable.  If 
reportable, report the fair market value of the portion 
claimed as a tax deduction.)

 Please note:  A non-reportable residence can still 
be grounds for a conflict of interest and may be 
disqualifying.

•	 Interests in real property held through a blind trust (See 
Reference Pamphlet, page 16, for exceptions.)

To Complete Schedule B:
•	 Report the precise location (e.g., an assessor’s parcel 

number or address) of the real property.
•	 Check the box indicating the fair market value of your 

interest in the property (regardless of what you owe on 
the property).

•	 Enter the date acquired or disposed only if you initially 
acquired or entirely disposed of your interest in the 
property during the reporting period.

•	 Identify the nature of your interest.  If it is a leasehold, 
disclose the number of years remaining on the lease.

•	 If you received rental income, check the box indicating 
the gross amount you received.

•	 If you had a 10% or greater interest in real property and 
received rental income, list the name of the source(s) if 
your pro rata share of the gross income from any single 
tenant was $10,000 or more during the reporting period.  
If you received a total of $10,000 or more from two or 
more tenants acting in concert (in most cases, this will 
apply to married couples), disclose the name of each 
tenant.  Otherwise, mark “None.”

•	 Loans from a private lender that total $500 or more 
and are secured by real property may be reportable.  
Loans from commercial lending institutions made 
in the lender’s regular course of business on terms 
available to members of the public without regard to 
your official status are not reportable.

 When reporting a loan:
-- Provide the name and address of the lender.
-- Describe the lender’s business activity.
-- Disclose the interest rate and term of the loan.  For 

variable interest rate loans, disclose the conditions 
of the loan (e.g., Prime + 2) or the average interest 
rate paid during the reporting period.  The term of 
a loan is the total number of months or years given 
for repayment of the loan at the time the loan was 
established.

-- Check the box indicating the highest balance of the 
loan during the reporting period.

-- Identify a guarantor, if applicable.

If you have more than one 
reportable loan on a single 
piece of real property, report 
the additional loan(s) on 
Schedule C. 

Example: 
Joe Nelson is a city planning 
commissioner. Joe received 
rental income of $12,000 
during the reporting period from 
a single tenant who rented 
property Joe owned in the city’s 
jurisdiction. If Joe had received 
the $12,000 from two or more 
tenants, the tenants’ names 
would not be required as 
long as no single tenant paid 
$10,000 or more.  A married 
couple would be considered a 
single tenant.

Instructions – Schedule B
Interests in Real Property

Reminders
•	 Income and loans already reported on Schedule B are 

not also required to be reported on Schedule C.

•	 Real property already reported on Schedule A-2, Part 4 
are not also required to be reported on Schedule B.

•	Code filers – do your disclosure categories require 
disclosure of real property?

12 12
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 NAmE oF lENDER*

 
 ADDREss (Business Address Acceptable)

 
 busiNEss ACTiviTy, iF ANy, oF lENDER

 

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

12 1212 12

scheDule b
interests in real Property

(including Rental income)

Name

►  ASSESSOR’S PARCEL NUMBER OR sTREET ADDREss

 

►  ASSESSOR’S PARCEL NUMBER OR sTREET ADDREss

 

CiTy CiTy

iNTEREsT RATE TERm (months/years)

%  None 

souRCEs oF RENTAl iNComE:  if you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

souRCEs oF RENTAl iNComE:  if you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

NATuRE oF iNTEREsT

 ownership/Deed of Trust  Easement

 leasehold   
                    yrs. remaining    other

NATuRE oF iNTEREsT

 ownership/Deed of Trust  Easement

 leasehold   
                    yrs. remaining    other

comments: 

FAiR mARkET vAluE
 $2,000 - $10,000

 $10,001 - $100,000

 $100,001 - $1,000,000

 over $1,000,000

FAiR mARkET vAluE
 $2,000 - $10,000

 $10,001 - $100,000

 $100,001 - $1,000,000

 over $1,000,000

iF RENTAl PRoPERTy, GRoss iNComE RECEivED

 ovER $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

iF RENTAl PRoPERTy, GRoss iNComE RECEivED

 ovER $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

HiGHEsT bAlANCE DuRiNG REPoRTiNG PERioD

 Guarantor, if applicable

 ovER $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

FPPC Form 700 (2012/2013) sch. b
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov
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 NAmE oF lENDER*

 
 ADDREss (Business Address Acceptable)

 
 busiNEss ACTiviTy, iF ANy, oF lENDER

 
iNTEREsT RATE TERm (months/years)

%  None 

 Guarantor, if applicable

HiGHEsT bAlANCE DuRiNG REPoRTiNG PERioD

 ovER $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

* you are not required to report loans from commercial lending institutions made in the lender’s regular course of 
business on terms available to members of the public without regard to your official status.  Personal loans and 
loans received not in a lender’s regular course of business must be disclosed as follows:

 None  None

(Real property, car, boat, etc.)

scheDule c
income, loans, & business 

Positions
(other than Gifts and Travel Payments)

GRoss iNComE RECEivED

Name

FPPC Form 700 (2012/2013) sch. C
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

 ovER $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

700
Fair Political Practices commission

caliFornia Form

►	 1. income receiveD
 NAmE oF souRCE oF iNComE

 
 ADDREss (Business Address Acceptable)

 
 busiNEss ACTiviTy, iF ANy, oF souRCE

 
 youR busiNEss PosiTioN

 

►	 1. income receiveD
 NAmE oF souRCE oF iNComE

 
 ADDREss (Business Address Acceptable)

 
 busiNEss ACTiviTy, iF ANy, oF souRCE

 
 youR busiNEss PosiTioN

 

 NAmE oF lENDER*

 
 ADDREss (Business Address Acceptable)

 
 busiNEss ACTiviTy, iF ANy, oF lENDER

 

iNTEREsT RATE TERm (months/years)

%  None 

HiGHEsT bAlANCE DuRiNG REPoRTiNG PERioD

 $500 - $1,000

 $1,001 - $10,000

 $10,001 - $100,000

 ovER $100,000

GRoss iNComE RECEivED

 ovER $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

comments:  

►	 2. loans receiveD or outstanDing During the rePorting PerioD

* you are not required to report loans from commercial lending institutions, or any indebtedness created as part of a 
retail installment or credit card transaction, made in the lender’s regular course of business on terms available to 
members of the public without regard to your official status.  Personal loans and loans received not in a lender’s 
regular course of business must be disclosed as follows:

sECuRiTy FoR loAN

 None  Personal residence

 Real Property 
 

 
 

 Guarantor 

 other  

Street address

City

(Describe)

CoNsiDERATioN FoR wHiCH iNComE wAs RECEivED

 salary  spouse’s or registered domestic partner’s income

 loan repayment  Partnership

 sale of  
 

 Commission or  Rental income, list each source of $10,000 or more

 other  

(Real property, car, boat, etc.)

(Describe)

CoNsiDERATioN FoR wHiCH iNComE wAs RECEivED

 salary  spouse’s or registered domestic partner’s income

 loan repayment  Partnership

 sale of  
 

 Commission or  Rental income, list each source of $10,000 or more

 other  (Describe)



Report the source and amount of gross income of $500 
or more you received during the reporting period.  Gross 
income is the total amount of income before deducting 
expenses, losses, or taxes and includes loans other than 
loans from a commercial lending institution.  See Reference 
Pamphlet, page 11.  Also report your job title with each 
reportable business entity, even if you received no income 
during the reporting period.  You must also report the source 
of income to your spouse or registered domestic partner if 
your community property share was $500 or more during the 
reporting period.

A source of income must be reported only if the source is 
located in, doing business in, planning to do business in, 
or has done business during the previous two years in your 
agency’s jurisdiction.  See Reference Pamphlet, page 13, for 
more information about doing business in the jurisdiction. 
Reportable sources of income may be further limited by 
your disclosure category located in your agency’s conflict-of-
interest code.

Commonly reportable income and loans include:
•	 Salary/wages, per diem, and reimbursement for expenses 

including travel payments provided by your employer

•	 Community property interest (50%) in your spouse’s 
or registered domestic partner’s income - report the 
employer’s name and all other required information

•	 Income from investment interests, such as partnerships, 
reported on Schedule A-1

•	 Commission income not required to be reported on 
Schedule A-2 (See Reference Pamphlet, page 8.)

•	 Gross income from any sale, including the sale of a house 
or car (Report your pro rata share of the total sale price.)

•	 Rental income not required to be reported on Schedule B

•	 Prizes or awards not disclosed as gifts
•	 Payments received on loans you made to others, including 

loan repayments from a campaign committee (including a 
candidate’s own campaign committee)

•	 An honorarium received prior to becoming a public official 
(See Reference Pamphlet, page 10, concerning your ability 
to receive future honoraria.) 

•	 Incentive compensation (See Reference Pamphlet, page 12.)

You are not required to report:
•	 Salary, reimbursement for expenses or per diem, or social 

security, disability, or other similar benefit payments 
received by you or your spouse or registered domestic 
partner from a federal, state, or local government agency.

See Reference Pamphlet, page 11, for more exceptions to 
income reporting.

To Complete Schedule C:
Part 1.  Income Received/Business Position Disclosure
•	 Disclose the name and address of each source of income 

or each business entity with which you held a business 
position.

•	 Provide a general description of the business activity if the 
source is a business entity.

•	 Check the box indicating the amount of gross income 
received.

•	 Identify the consideration for which the income was 
received.

•	 For income from commission sales, check the box 
indicating the gross income received and list the name of 
each source of commission income of $10,000 or more. 
See Reference Pamphlet, page 8.  Note:  If you receive 
commission income on a regular basis or have an 
ownership interest of 10% or more, you must disclose 
the business entity and the income on Schedule A-2.

•	 Disclose the job title or business position, if any, that you 
held with the business entity, even if you did not receive 
income during the reporting period.

Part 2.  Loans Received or Outstanding During the 
Reporting Period
•	 Provide the name and address of the lender.

•	 Provide a general description of the business activity if the 
lender is a business entity.

•	 Check the box indicating the highest balance of the loan 
during the reporting period.

•	 Disclose the interest rate and the term of the loan.

-- For variable interest rate loans, disclose the conditions of 
the loan (e.g., Prime + 2) or the average interest rate paid 
during the reporting period.

-- The term of the loan is the total number of months or 
years given for repayment of the loan at the time the 
loan was entered into.

•	 Identify the security, if any, for the loan.

Instructions – Schedule C
Income, Loans, & Business Positions

(Income Other Than Gifts and Travel Payments)

Reminders
•	 Code filers – your disclosure categories may not 

require disclosure of all sources of income.

•	 If you or your spouse or registered domestic partner 
are self-employed, report the business entity on 
Schedule A-2.

•	 Do not disclose on Schedule C income, loans, or 
business positions already reported on Schedules A-2 
or B.

FPPC Form 700 (2012/2013)
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 NAmE oF lENDER*

 
 ADDREss (Business Address Acceptable)

 
 busiNEss ACTiviTy, iF ANy, oF lENDER

 

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

iF APPliCAblE, lisT DATE:

/ /  / /
 ACquiRED DisPosED

12 1212 12

scheDule b
interests in real Property

(including Rental income)

Name

►  ASSESSOR’S PARCEL NUMBER OR sTREET ADDREss

 

►  ASSESSOR’S PARCEL NUMBER OR sTREET ADDREss

 

CiTy CiTy

iNTEREsT RATE TERm (months/years)

%  None 

souRCEs oF RENTAl iNComE:  if you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

souRCEs oF RENTAl iNComE:  if you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

NATuRE oF iNTEREsT

 ownership/Deed of Trust  Easement

 leasehold   
                    yrs. remaining    other

NATuRE oF iNTEREsT

 ownership/Deed of Trust  Easement

 leasehold   
                    yrs. remaining    other

comments: 

FAiR mARkET vAluE
 $2,000 - $10,000

 $10,001 - $100,000

 $100,001 - $1,000,000

 over $1,000,000

FAiR mARkET vAluE
 $2,000 - $10,000

 $10,001 - $100,000

 $100,001 - $1,000,000

 over $1,000,000

iF RENTAl PRoPERTy, GRoss iNComE RECEivED

 ovER $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

iF RENTAl PRoPERTy, GRoss iNComE RECEivED

 ovER $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

HiGHEsT bAlANCE DuRiNG REPoRTiNG PERioD

 Guarantor, if applicable

 ovER $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

FPPC Form 700 (2012/2013) sch. b
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov
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 NAmE oF lENDER*

 
 ADDREss (Business Address Acceptable)

 
 busiNEss ACTiviTy, iF ANy, oF lENDER

 
iNTEREsT RATE TERm (months/years)

%  None 

 Guarantor, if applicable

HiGHEsT bAlANCE DuRiNG REPoRTiNG PERioD

 ovER $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

* you are not required to report loans from commercial lending institutions made in the lender’s regular course of 
business on terms available to members of the public without regard to your official status.  Personal loans and 
loans received not in a lender’s regular course of business must be disclosed as follows:

 None  None

(Real property, car, boat, etc.)

scheDule c
income, loans, & business 

Positions
(other than Gifts and Travel Payments)

GRoss iNComE RECEivED

Name

FPPC Form 700 (2012/2013) sch. C
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

 ovER $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

700
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caliFornia Form

►	 1. income receiveD
 NAmE oF souRCE oF iNComE

 
 ADDREss (Business Address Acceptable)

 
 busiNEss ACTiviTy, iF ANy, oF souRCE

 
 youR busiNEss PosiTioN

 

►	 1. income receiveD
 NAmE oF souRCE oF iNComE

 
 ADDREss (Business Address Acceptable)

 
 busiNEss ACTiviTy, iF ANy, oF souRCE

 
 youR busiNEss PosiTioN

 

 NAmE oF lENDER*

 
 ADDREss (Business Address Acceptable)

 
 busiNEss ACTiviTy, iF ANy, oF lENDER

 

iNTEREsT RATE TERm (months/years)

%  None 

HiGHEsT bAlANCE DuRiNG REPoRTiNG PERioD

 $500 - $1,000

 $1,001 - $10,000

 $10,001 - $100,000

 ovER $100,000

GRoss iNComE RECEivED

 ovER $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

comments:  

►	 2. loans receiveD or outstanDing During the rePorting PerioD

* you are not required to report loans from commercial lending institutions, or any indebtedness created as part of a 
retail installment or credit card transaction, made in the lender’s regular course of business on terms available to 
members of the public without regard to your official status.  Personal loans and loans received not in a lender’s 
regular course of business must be disclosed as follows:

sECuRiTy FoR loAN

 None  Personal residence

 Real Property 
 

 
 

 Guarantor 

 other  

Street address

City

(Describe)

CoNsiDERATioN FoR wHiCH iNComE wAs RECEivED

 salary  spouse’s or registered domestic partner’s income

 loan repayment  Partnership

 sale of  
 

 Commission or  Rental income, list each source of $10,000 or more

 other  

(Real property, car, boat, etc.)

(Describe)

CoNsiDERATioN FoR wHiCH iNComE wAs RECEivED

 salary  spouse’s or registered domestic partner’s income

 loan repayment  Partnership

 sale of  
 

 Commission or  Rental income, list each source of $10,000 or more

 other  (Describe)



A gift is anything of value for which you have not provided 
equal or greater consideration to the donor.  A gift is 
reportable if its fair market value is $50 or more.  In 
addition, multiple gifts totaling $50 or more received during 
the reporting period from a single source must be reported. 

It is the acceptance of a gift, not the ultimate use to which 
it is put, that imposes your reporting obligation.  Except as 
noted below, you must report a gift even if you never used 
it or if you gave it away to another person.

If the exact amount of a gift is unknown, you must make a 
good faith estimate of the item’s fair market value.  Listing 
the value of a gift as “over $50” or “value unknown” is not 
adequate disclosure.  In addition, if you received a gift 
through an intermediary, you must disclose the name, 
address, and business activity of both the donor and the 
intermediary.

Commonly reportable gifts include:
•	 Tickets/passes to sporting or entertainment events

•	 Tickets/passes to amusement parks

•	Parking passes

•	 Food, beverages, and accommodations, including those 
provided in direct connection with your attendance at a 
convention, conference, meeting, social event, meal, or 
like gathering

•	Rebates/discounts not made in the regular course of 
business to members of the public without regard to 
official status

•	Wedding gifts (See Reference Pamphlet, page 16)
•	An honorarium received prior to assuming office (You 

may report an honorarium as income on Schedule C, 
rather than as a gift on Schedule D, if you provided 
services of equal or greater value than the payment 
received.  See Reference Pamphlet, page 10, regarding 
your ability to receive future honoraria.)

•	 Transportation and lodging (See Schedule E.)
•	 Forgiveness of a loan received by you

You are not required to disclose:
•	Gifts that were not used and that, within 30 days after 

receipt, were returned to the donor or delivered to a 

charitable organization without being claimed by you as 
a charitable contribution for tax purposes

•	Gifts from your spouse or registered domestic partner, 
child, parent, grandparent, grandchild, brother, sister, 
and certain other famly members (See Regulation 18942 
for a complete list.).  The exception does not apply if 
the donor was acting as an agent or intermediary for a 
reportable source who was the true donor.

•	Gifts of similar value exchanged between you and an 
individual, other than a lobbyist, on holidays, birthdays, 
or similar occasions

•	Gifts of informational material provided to assist 
you in the performance of your official duties (e.g., 
books, pamphlets, reports, calendars, periodicals, or 
educational seminars)

•	 A monetary bequest or inheritance (However, inherited 
investments or real property may be reportable on other 
schedules.)

•	Personalized plaques or trophies with an individual value 
of less than $250

•	Campaign contributions

•	Gifts given to members of your immediate family if the 
source has an established relationship with the family 
member and there is no evidence to suggest the donor 
had a purpose to influence you.  (See Regulation 
18943.)

•	 The cost of food, beverages, and necessary 
accommodations provided directly in connection with 
an event at which you gave a speech, participated in 
a panel or seminar, or provided a similar service but 
only if the cost is paid for by a federal, state, or local 
government agency.  This exception does not apply to 
a state or local elected officer, as defined in Section 
82020, or an official specified in Section 87200.

•	Any other payment not identified above, that would 
otherwise meet the definition of gift, where the payment 
is made by an individual who is not a lobbyist registered 
to lobby the official’s agency, where it is clear that the gift 
was made because of an existing personal or business 
relationship unrelated to the official’s position and there 
is no evidence whatsoever at the time the gift is made to 
suggest the donor had a purpose to influence you.

To Complete Schedule D:
•	Disclose the full name (not an acronym), address, and, if 

a business entity, the business activity of the source.

•	Provide the date (month, day, and year) of receipt, and 
disclose the fair market value and description of the gift.

Instructions – Schedule D
Income – Gifts

Reminders
•	 Gifts from a single source are subject to a $420 limit 

during 2012.  See Reference Pamphlet, page 10.

•	Code filers – you only need to report gifts from 
reportable sources.

FPPC Form 700 (2012/2013)
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scheDule D
income – gifts

comments: 

Name

FPPC Form 700 (2012/2013) sch. D
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caliFornia Form

► NAmE oF souRCE (Not an Acronym)

 
 ADDREss (Business Address Acceptable)

 
 busiNEss ACTiviTy, iF ANy, oF souRCE

 
 DATE (mm/dd/yy) vAluE DEsCRiPTioN oF GiFT(s)

 / /  $  

 / /  $  

 / /  $  

► NAmE oF souRCE (Not an Acronym)

 
 ADDREss (Business Address Acceptable)

 
 busiNEss ACTiviTy, iF ANy, oF souRCE

 
 DATE (mm/dd/yy) vAluE DEsCRiPTioN oF GiFT(s)

 / /  $  

 / /  $  

 / /  $  

► NAmE oF souRCE (Not an Acronym)

 
 ADDREss (Business Address Acceptable)

 
 busiNEss ACTiviTy, iF ANy, oF souRCE

 
 DATE (mm/dd/yy) vAluE DEsCRiPTioN oF GiFT(s)

 / /  $  

 / /  $  

 / /  $  

► NAmE oF souRCE (Not an Acronym)

 
 ADDREss (Business Address Acceptable)

 
 busiNEss ACTiviTy, iF ANy, oF souRCE

 
 DATE (mm/dd/yy) vAluE DEsCRiPTioN oF GiFT(s)

 / /  $  

 / /  $  

 / /  $  

► NAmE oF souRCE (Not an Acronym)

 
 ADDREss (Business Address Acceptable)

 
 busiNEss ACTiviTy, iF ANy, oF souRCE

 
 DATE (mm/dd/yy) vAluE DEsCRiPTioN oF GiFT(s)

 / /  $  

 / /  $  

 / /  $  

► NAmE oF souRCE (Not an Acronym)

 
 ADDREss (Business Address Acceptable)

 
 busiNEss ACTiviTy, iF ANy, oF souRCE

 
 DATE (mm/dd/yy) vAluE DEsCRiPTioN oF GiFT(s)

 / /  $  

 / /  $  

 / /  $  

TyPE oF PAymENT: (must check one)  Gift  income

scheDule e
income – gifts

travel Payments, advances,
and reimbursements

Name

comments: 

FPPC Form 700 (2012/2013) sch. E
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

TyPE oF PAymENT: (must check one)  Gift  income

700
Fair Political Practices commission

caliFornia Form

• you must mark either the gift or income box.
• Mark the “501(c)(3)” box for a travel payment received from a nonprofit 501(c)(3) organization 

or the “speech” box if you made a speech or participated in a panel.  these payments are not 
subject to the $440 gift limit, but may result in a disqualifying conflict of interest.

DATE(s): / /  - / /  AmT: $
 (If gift)

DATE(s): / /  - / /  AmT: $
 (If gift)

TyPE oF PAymENT: (must check one)  Gift  income TyPE oF PAymENT: (must check one)  Gift  income

DATE(s): / /  - / /  AmT: $
 (If gift)

DATE(s): / /  - / /  AmT: $
 (If gift)

► NAmE oF souRCE (Not an Acronym)

 
 ADDREss (Business Address Acceptable)

 
 CiTy AND sTATE

 
 busiNEss ACTiviTy, iF ANy, oF souRCE

 

501 (c)(3)

► NAmE oF souRCE (Not an Acronym)

 
 ADDREss (Business Address Acceptable)

 
 CiTy AND sTATE

 
 busiNEss ACTiviTy, iF ANy, oF souRCE

 

501 (c)(3)

► NAmE oF souRCE (Not an Acronym)

 
 ADDREss (Business Address Acceptable)

 
 CiTy AND sTATE

 
 busiNEss ACTiviTy, iF ANy, oF souRCE

 

501 (c)(3)

► NAmE oF souRCE (Not an Acronym)

 
 ADDREss (Business Address Acceptable)
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501 (c)(3)

 made a speech/Participated in a Panel

 other - Provide Description 

 made a speech/Participated in a Panel

 other - Provide Description 

 made a speech/Participated in a Panel

 other - Provide Description 

 made a speech/Participated in a Panel

 other - Provide Description 



Travel payments reportable on Schedule E include 
advances and reimbursements for travel and related 
expenses, including lodging and meals.

Gifts of travel may be subject to the gift limit.  In addition, 
certain travel payments are reportable gifts, but are not 
subject to the gift limit.  To avoid possible misinterpretation 
or the perception that you have received a gift in excess of 
the gift limit, you may wish to provide a specific description 
of the purpose of your travel.  See the FPPC fact sheet 
entitled “Limitations and Restrictions on Gifts, Honoraria, 
Travel, and Loans” at www.fppc.ca.gov.  

You are not required to disclose:
•	 Travel payments received from any state, local, or 

federal government agency for which you provided 
services equal or greater in value than the payments 
received

•	 Travel payments received from your employer in the 
normal course of your employment that are included in 
the income reported on Schedule C

•	 Payments for admission to an event at which you make 
a speech, participate on a panel, or make a substantive 
formal presentation, transportation, and necessary 
lodging, food, or beverages, and nominal non-cash 
benefits provided to you in connection with the event so 
long as both the following apply:

 --	 The speech is for official agency business and you 
are representing your government agency in the 
course and scope of your official duties.

 --	 The payment is a lawful expenditure made only by 
a federal, state, or local government agency for 
purposes related to conducting that agency’s official 
business. 

Note:  This exception does not apply to a state or 
local elected officer, as defined in Section 82020, or 
an official specified in Section 87200.

•	 A travel payment that was received from a non-profit 
entity exempt from taxation under Internal Revenue 
Code Section 501(c)(3) for which you provided equal or 
greater consideration

To Complete Schedule E:
•	 Disclose the full name (not an acronym) and address of 

the source of the travel payment.

•	 Identify the business activity if the source is a business 
entity.

•	 Check the box to identify the payment as a gift or 
income, report the amount, and disclose the date(s). 

-- Travel payments are gifts if you did not provide 
services that were equal to or greater in value than 
the payments received.  You must disclose gifts 
totaling $50 or more from a single source during the 
period covered by the statement. 

 When reporting travel payments that are gifts, you 
must provide a description of the gift and the date(s) 
received.

-- Travel payments are income if you provided 
services that were equal to or greater in value than 
the payments received.  You must disclose income 
totaling $500 or more from a single source during 
the period covered by the statement.  You have the 
burden of proving the payments are income rather 
than gifts.

 When reporting travel payments as income, you 
must describe the services you provided in exchange 
for the payment.  You are not required to disclose the 
date(s) for travel payments that are income.

Example:
City council member Rick Chandler is the chairman of 
a trade association and the association pays for Rick’s 
travel to attend its meetings.  Because Rick is deemed to 
be providing equal or greater consideration for the travel 
payment by virtue of serving on the board, this payment 
may be reported as 
income.  Payments 
for Rick to attend 
other events for which 
Rick is not providing 
services are likely 
considered gifts.  

Instructions – Schedule E
Travel Payments, Advances, 

and Reimbursements

FPPC Form 700 (2012/2013)
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov
Instructions - 17



scheDule D
income – gifts

comments: 

Name

FPPC Form 700 (2012/2013) sch. D
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov
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Fair Political Practices commission
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 ADDREss (Business Address Acceptable)

 
 busiNEss ACTiviTy, iF ANy, oF souRCE
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TyPE oF PAymENT: (must check one)  Gift  income

scheDule e
income – gifts

travel Payments, advances,
and reimbursements

Name

comments: 

FPPC Form 700 (2012/2013) sch. E
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

TyPE oF PAymENT: (must check one)  Gift  income

700
Fair Political Practices commission

caliFornia Form

• you must mark either the gift or income box.
• Mark the “501(c)(3)” box for a travel payment received from a nonprofit 501(c)(3) organization 

or the “speech” box if you made a speech or participated in a panel.  these payments are not 
subject to the $440 gift limit, but may result in a disqualifying conflict of interest.

DATE(s): / /  - / /  AmT: $
 (If gift)

DATE(s): / /  - / /  AmT: $
 (If gift)

TyPE oF PAymENT: (must check one)  Gift  income TyPE oF PAymENT: (must check one)  Gift  income

DATE(s): / /  - / /  AmT: $
 (If gift)

DATE(s): / /  - / /  AmT: $
 (If gift)
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 made a speech/Participated in a Panel
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 other - Provide Description 

 made a speech/Participated in a Panel

 other - Provide Description 

 made a speech/Participated in a Panel

 other - Provide Description 



Human Resources Report 

January 15, 2013 

 
 
 

 

     

 
A   C A L I F OR N I A  D IS T IN G U IS H E D    S C H OO L  

  

Elections: 
Name       Classification/Position Funding Source Effective Date 

 

Giovanni Stewart Special Education Assistant General Fund 
 

January 7, 2013 – June 5, 2013  
 

Eric Butler Special Education Assistant (Substitute) General Fund January 7, 2013– June 5, 2013 
 

 

Short-term Services: 
Name Classification/Position Funding Source                Effective Date 

 

Lily Pierre Temp Information System Analyst Technology Fundraising  Account Jan 2, 2013 – June 30, 2013   
              

Michelle Brantley Infinite Campus Temp Work Technology Fundraising  Account Dec 17, 2012 –Dec 31, 2012 
 

Shanise James Special Education Trainee (Sub) General Fund January 8, 2013 – June 5, 2013 
 

Paul Davis Temp Infinite Campus Data Entry Technology Fundraising  Account January 8, 2013- Feb 28, 2013 
 

Jeremy Miller Percussion Designer Marching Band Trust Spring 2013 Show 
 

Sean Pazirandeh Percussion Instructor Marching Band Trust Fall 2012 Show 
 

Jason Viera Color Guard Instructor Marching Band Trust Jan 2, 2013 -April 30, 2013 

Sean McDermott Visual Designer Marching Band Trust Spring 2013 Show 

Jean Maninger Temporary Office Clerk General Fund Jan 7, 2013 –June 17, 2013 

 

Independent Contractors: 
Name              Service       Funding Source     Beginning and Ending Date 

 
Kenneth Jefferson 

 
Consultant Custodial Services 

 
General Fund 

 
December 15, 2012 – March 31, 2013 

Elaine Butze PCHS Website Data Entry Technology Fundraising  Account January 8, 2013 –January 31, 2013 

 
Professional Expert: 

Name  Classification/Position                 Effective  Date 

Christine Lang  January 8, 2013 Faculty Meeting Wellness Presentation              January 8, 2013 

 
Coaches: 

Name  Classification/Position           Funding Source                 Effective  Date 

Latina Refells-Jones Head Coach Cheerleading General Fund January 2, 2013 – April 30, 2013 

Keshon Perry Assistant Head Coach, Cheerleading General Fund January 2, 2013 – April 30, 2013 

 



Human Resources Report 

January 15, 2013 

 
 
 

 

 



 
Assignment Sheet and Attendance Record 

 
Student Name:     Grade:   Teacher:_____________________ 
 
Assignment Period:   to         
  Month/Day/Year            Month/Day/Year 
 
 

STUDENT ASSIGNMENTS 
Teachers, please include a brief summary of the assignment, the resources to be used to complete the assignment, and the method of evaluation of 
the assignment. (Attach additional sheet as necessary) 
Language Arts  
  
Social Studies  
  
Mathematics  
  
Science  
  
Spanish  
  
Physical Education  
  
Other  
  

 
PCHS recognizes that families may not evenly distribute student’s work assignments over weekdays.  However, due to strict State law requirements 
for charter school attendance, PCHS expects each student to be engaged in an educational activity required of them in the assignments on each 
weekday that PCHS is in session, and asks that this “daily engagement” be documented on a daily basis on this sheet by the parent/guardian.  This 
should not be read to prohibit schoolwork on weekends and should not be read to dictate the manner in which a family distributes the assignments 
over the independent study period.  PCHS asks that a parent/guardian refrain from documenting any “daily engagement” on a day where a student 
did not engage in any educational activity required of them by the assignments.  By law, work done on weekends or other days when school is not 
in session cannot be used to “make-up” weekdays where no “daily engagement” occurred.   

 
 

Daily Engagement In Educational Activities Assigned by the School on Days the School is in Session 
Week One 

 Monday __/__/__ Tuesday __/__/__ Wednesday_/__/__ Thursday_/__/__ Friday_/__/__ 
Language Arts      
Social Studies      
Mathematics      
Science      
Spanish      
Physical Ed      
Other      
 
Parent – Please fill in date and initial on subjects in which student was engaged on each day. 
 
Parent Signature: _______________________________ Date: ______________________________ 
 
 
 
 
 
 
 
 
 
 



 
 
 

Daily Engagement In Educational Activities Assigned by the School on Days the School is in Session 
Week Two 

 Monday __/__/__ Tuesday __/__/__ Wednesday_/__/__ Thursday_/__/__ Friday_/__/__ 
Language Arts      
Social Studies      
Mathematics      
Science      
Spanish      
Physical Ed      

Other      

 
Parent – Please fill in date and initial on subjects in which student was engaged on each day. 
 
Parent Signature: _______________________________ Date: _______________________________ 
 
 

Daily Engagement In Educational Activities Assigned by the School on Days the School is in Session 
Week Three 

 Monday __/__/__ Tuesday __/__/__ Wednesday_/__/__ Thursday_/__/__ Friday_/__/__ 
Language Arts      
Social Studies      
Mathematics      
Science      
Spanish      
Physical Education      
Other      
 
Parent – Please fill in date and initial on subjects in which student was engaged on each day. 
 
Parent Signature: _______________________________ Date: _______________________________ 
 
 

Daily Engagement In Educational Activities Assigned by the School on Days the School is in Session 
Week Four 

 Monday __/__/__ Tuesday __/__/__ Wednesday_/__/__ Thursday_/__/__ Friday_/__/__ 
Language Arts      
Social Studies      
Mathematics      
Science      
Spanish      
Physical Education      
Other      
 
Parent – Please fill in date and initial on subjects in which student was engaged on each day. 
 
Parent Signature: _______________________________ Date: _______________________________ 
 
For Supervising Teacher Completion: 
 
a. Days of Daily Engagement on Educational Activities Required by the School on Days the School is in Session: ______ 
b. Time Value of Student Work Product (measured in days): ______ 
 
Attendance Approved by Teacher:  _____ [insert lesser of a & b] 
 
 
Signature of Supervising Teacher___________________________ Date: ________________ 
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Policy          No.   
 

Independent Study 
 

 Palisades Charter High School may offer independent study to meet the educational 
needs of pupils enrolled in the charter school.  Independent study is an alternative 
education designed to teach the knowledge and skills of the core curriculum.  Palisades 
Charter High School shall provide appropriate existing services and resources to enable 
pupils to complete their independent study successfully.  The following written policies 
have been adopted by the Board for implementation at the Charter School: 
 

1. For pupils in all grade levels offered by the School, the maximum length of time 
that may elapse between the time an assignment is made and the date by which 
the pupil must complete the assigned work shall be 30 school days. 

 
2. When any pupil fails to complete 80% of assignments during any period of 30 

school days, the Principal or his or her designee shall conduct an evaluation to 
determine whether it is in the best interests of the pupil to remain in independent 
study.  A written record of the findings of any evaluation conducted pursuant to 
this policy shall be treated as a mandatory interim pupil record. This record shall 
be maintained for a period of three years from the date of the evaluation and if 
the pupil transfers to another California public school, the record shall be 
forwarded to that school. 

 
3. A current written agreement shall be maintained on file for each independent 

study pupil, including but not limited to, all of the following: 
 

 
 The manner, time, frequency, and place for submitting a pupil's 

assignments and for reporting his or her progress.  
 
 The objectives and methods of study for the pupil's work, and the methods 

utilized to evaluate that work. 
 
 The specific resources, including materials and personnel, that will be 

made available to the pupil.  
 
 A statement of the policies adopted herein regarding the maximum length 

of time allowed between the assignment and the completion of a pupil's 
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assigned work, and the number of missed assignments allowed prior to an 
evaluation of whether or not the pupil should be allowed to continue in 
independent study.  

 
 The duration of the independent study agreement, including beginning and 

ending dates for the pupil's participation in independent study under the 
agreement. No independent study agreement shall be valid for any period 
longer than one semester, or one- half year for a school on a year-round 
calendar. 

 
 A statement of the number of course credits or, for the elementary grades, 

other measures of academic accomplishment appropriate to the 
agreement, to be earned by the pupil upon completion. 

 
 The inclusion of a statement in each independent study agreement that 

independent study is an optional educational alternative in which no pupil 
may be required to participate.  In the case of a pupil who is referred or 
assigned to any school, class or program pursuant to Education Code 
Section 48915 or 48917, the agreement also shall include the statement 
that instruction may be provided to the pupil through independent study 
only if the pupil is offered the alternative of classroom instruction. 

 
 Each written agreement shall be signed, prior to the commencement of 

independent study, by the pupil, the pupil's parent, legal guardian, or care 
giver, if the pupil is less than 18 years of age, the certificated employee 
who has been designated as having responsibility for the general 
supervision of independent study, and all persons who have direct 
responsibility for providing assistance to the pupil. For purposes of this 
paragraph "caregiver" means a person who has met the requirements of 
Part 1.5 (commencing with Section 6550) of the Family Code. 

 
4. Palidades Charter High School shall comply with the Education Code Sections 

51745 through 51749.3 and the provisions of the Charter School’s Act and the 
State Board of Education regulations adopted there under. 

 
5. The Executive Director / Principal shall establish regulations to implement these 

policies in accordance with the law. 
 
 
 



 
 

INFINITE CAMPUS Update 
Board meeting January 15, 2013 

 
 
 
The Administrators, Infinite Campus Pali Coaches, Infinite Campus Trainers and Staff are 
pleased to announce that our new SIS is live and running very smoothly.  
 
100% of our teachers were able to take attendance using Infinite Campus.  Each day we are 
establishing training baselines which will help to move us forward. 
 
We are rolling out an ongoing training program that is collaborative and uses the social 
constructivist theory as its foundational design. 
 
Congratulations to Dr. Pamela Magee for her esteemed leadership and vision in ensuring the 
success of the data extraction, conversion, migration, testing and implementation process.  
 
 
Students are expected to start using the student portal in mid-February; parents will follow 
thereafter.   
 
This is a monumental achievement and we are all to be congratulated! 
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Master Agreement for Independent Study 
 
 

Student Name:      Agreement Duration:  
Student Number:                  Beginning Date:  
Address:      End Date:  
City/Location:      Year: 
Phone Number:      Grade Level:  
DOB:       2nd Phone Number: 
Program Placement:                
 
Students are required to report to their teacher as follows to submitting work and reporting progress:  
 
Manner of Reporting:  One-on-one  Small Group  E-mail  Fax.    
Time:    _________________________________. 
Frequency:   _________________________________.   
Place of Meeting:  _________________________________. 
  
Method of Study:  Specific methods of study will be designated on the Student Assignment Sheet 
and Attendance Record incorporated herein.  Examples of methods of study for the student will 
include but are not limited to:  Independent Reading  Textbook Activities  Problem Solving  
Study Projects  Drill & Practice  Experiential Learning  Computerized Curriculum  Web/Internet 
Research  Library Research  Field Trips  Learning Center Courses  
Other____________________________________. 
 
Method of Evaluation: Academic evaluations will be designated on the Student Assignment Sheet 
and Attendance Record incorporated herein.  Examples of acceptable methods of evaluation include 
but are not limited to:  Teacher-made Tests  Student Conferences  Progress/Report Cards  
Chapter/Unit Tests  Work Samples  Observations  Portfolios  State Standards Testing  CA High 
School Exit Exams  Learning Journals  Presentations  Quizzes Labs  Finals  
Other____________________________. 
 
Resources: The school will provide appropriate instructional materials and personnel to enable the 
student to complete the assigned work.  Resources must include those reasonably necessary to the 
achievement of the objectives and must include resources that are normally available to all students 
on the same terms as the terms on which they are available to all.  Assignments and specific 
resources will be designated on the Assignment and Attendance Record incorporated herein. 
 
Board Policies:   
 
(a) For pupils in all grade levels offered by the School, the maximum length of time that may elapse 
between the time an assignment is made and the date by which the pupil must complete the 
assigned work shall be [INSERT # FROM BOARD POLICY] school days. 
 
 (b) A pupil may miss [INSERT # FROM BOARD POLICY]   assignment during any period of [INSERT # 
FROM BOARD POLICY] school days before an evaluation is conducted to determine whether it is in 
the best interests of the pupil to remain in independent study.  Therefore, when any pupil fails to 
complete [INSERT # FROM BOARD POLICY]  assignments during any period of [INSERT # FROM 
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BOARD POLICY]  school days, the Principal or his or her designee shall conduct an evaluation to 
determine whether it is in the best interests of the pupil to remain in independent study.  A written 
record of the findings of any evaluation conducted pursuant to this policy shall be treated as a 
mandatory interim pupil record. This record shall be maintained for a period of three years from the 
date of the evaluation and if the pupil transfers to another California public school, the record shall 
be forwarded to that school.  
 
Objectives:  The student will complete the courses listed below.  All course objectives will be 
consistent with the established charter school’s board policy and are consistent with charter school 
standards, as outlined in the charter school’s subject/course descriptions.  Assignment Sheet and 
Attendance Record will include additional descriptions of the major objectives and activities of the 
courses of study covered by this agreement including the evaluation of student work and is 
incorporated herein.  The term “Course Value” (“CV”) refers to the number of credits (secondary 
education) or weeks of work (elementary education) the student will attempt.   
 
Course Credits or Other Measures of Academic Achievement to be Earned Upon Completion 
[TAILOR COURSES AND CREDIT] 

Category                                           Subject   CV Modified 
Language Arts English 9     5 No 
Mathematics Algebra 1     5 No 
Social Studies World History     5 No 

 
Voluntary Statement:  It is understood that independent study is an optional educational alternative 
in which no pupil may be required to participate.  In the case of a pupil who is referred or assigned to 
any school, class or program pursuant to Education Code Section 48915 or 48917, instruction may 
be provided to the pupil through independent study only if the pupil is offered the alternative of 
classroom instruction. 
 
Signatures and Dates:  
 
I have read and I understand the terms of this agreement, and agree to all provisions set forth. 
 
Student:_______________________________________________________ Date:_______________ 
 
Parent/Guardian/Caregiver:_______________________________________ Date:______________ 
 
Supervising Teacher:______________________________________________ Date:_______________ 
 
Other Person Who Has Direct Responsibility for Providing Assistance to the 
Pupil:___________________________________________________________ Date:_______________ 
 
Other Person Who Has Direct Responsibility for Providing Assistance to the 
Pupil:___________________________________________________________ Date:_______________ 
 
Other Person Who Has Direct Responsibility for Providing Assistance to the 
Pupil:_____________________________________________________________Date:_______________ 
 
[PUT N/A IF THERE IS NO “OTHER PERSON”] 
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1. The transition from LAUSD and the rollout of Uniserve has been relatively smooth. 
Crews were on hand nearly everyday thru-ought the break to bring the school on line 
with respect to custodial services. Each and every room on campus was emptied, 
stripped, and cleaned. 
 
2. Major facelift around campus including painting of front of schools, curbs, handicap 
spots, parking lines started, etc. 
 
3. Two defective gas stoves were replaced in cooking class. 
 
4. The main tunnel had all it's lights repaired and are functioning to improve safety at 
night. The tunnel graffiti has been painted and the damaged murals removed. The 
tunnel will undergo a complete transformation with new, refreshed graphics that should 
be pleasing to all in the next 2 weeks. 
 
5. Work crews worked this past break to perform a massive cleanup of all trash, leaves, 
etc within the stairwells, parking lots, and campus areas. 
 
6. Johnson Tree performed much needed work to trim and cut back exiting trees thru-
out campus. 
 
7. We repaired the second parking lot deck guard rails over winter break. 
 
8. Temescal buildings were repainted and refreshed. 
 
9. Temescal water problem sump issue resolved over winter break. 
 
10. Gilbert Hall shut down by LAUSD over winter break. I reopened the building on Jan 
8th with inspection from our private structural engineer on new A/C units did not impact 
structural integrity of building. 
 
11. Main screen in Gilbert will be moved forward for improved viewing pleasure. 
 
12. Teachers station cabinets installed in Gilbert Hall and building expected to be 
delivered to Rose week of January 14th. 
 
13. Pipe burst underground, west side of Library. This is the main feeder line that 
supplies hot water to heat buildings on campus. Pipe has been isolated and trouble call 
out to LAUSD for repair. 
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14. Faculty cafeteria has been painted and refreshed over winter break. 
15. We addressed at least 90% of the teacher maintenance requests turned in at the 
start of winter break. 
 
16. Mercer Hall expected open by 1st week of February. 
 
17. Storage units will be built in the next few weeks behind Mercer Music Hall to store 
items for Drama/Music departments. The existing Mobile Mini containers will be 
removed from the site. 
 
18. A push to clean up the backside of the Gym will start this week. Already you may 
notice the old wall has been painted Pali blue by the tennis courts, as well as, the Red 
Cross container. 
 
19. Two new ADA handicap ramps are still being installed by LAUSD in front of the 
main Gym. Completion time expected by mid February. 
 
20. Repeater and New Base station to be installed in next week or so for improved 
communication and school safety. 
 
 
 



 
 

PCHS Safety Precautions 
January 2013 

 
• Establish one main entrance and put up signage identifying it as the main entrance. 

Maintain visible signage on campus and on all school doors directing visitors to 
the main entrance door. We have posted notices advising that individuals not on 
school business may be charged with trespassing (see attached photo). We may 
have to change the signage to specifically state that individials who do not follow 
visitation procedures may be charged with trespassing. The main office should 
be the only point of entry. That would mean that the Attendance Office and 
Health Office would no longer have the ability to check in any visitors. 

• We have a visitor sign-in protocol. However, we should consider sign-out and escort 
procedures/protocols. 

• Reduce the number of doors which may be opened from the outside. 
• Secure custodial entrances and delivery doors during and after school hours. Have 

custodial personnel keep a log of deliveries to include the name of the vendor 
company, name of the delivery person, license plate of vehicle, date and time of 
arrival and departure, and associated information. 

• Require all school doors to be closed and secured from the outside while cleaning 
personnel and after-hours staff work inside the building during evening and night 
hours. 

• Train all school staff, including support personnel, to greet and challenge 
strangers. Staff should be trained to at least report strangers to the office if 
they do not feel safe in approaching someone they believe to be an 
intruder. Reeducate the entire staff on the use of  #1234 security phone 
number. 

• Train students not to open doors to strangers, other students, or even adults they may 
know. 

• Educate parents about access control strategies and the importance of them following 
the rules. This would entail NO MORE DROP OFFS TO STUDENTS ON 
BOWDOIN (IN FRONT OF THE SCHOOL). 

• Establish a routine maintenance and timely repair program for the doors. 
• REQUIRE ALL PALI EMPLOYEES TO WEAR THEIR IDs. 
• Use magnetic locks on doors so they close more easily. 
• Consider installing a security camera at the main entrances immediately. 
• Train the secretaries on proper procedures for allowing access to non-Pali adults. 
• Many schools, especially high schools and other larger facilities, use surveillance 

cameras to monitor and record entrance points. While most schools do not have 
adequate funding to staff full time monitoring of surveillance cameras, these 
cameras can serve as a deterrent and should be used so as to at least provide a 
record of who was in the area. I believe that Ramona Bostic in the main office 
and Joleta Simmons have the capability of manning the cameras from the main 



office and deans lobby desk during school hours. Additionally Mr. Gracias should 
also have this capabilty. 

• Train security staff to look for bags, boxes and materials that are left unmanned-much 
like airport security. 

• CONSIDER GATING THE SCHOOL FROM BOWDOIN AND TEMESCAL TO THE 
PARKING LOTS. Then, the entry point could be a manned parking lot kiosk. 

This may be extreme-Deny parent access to the main office to deliver lunches, 
materials, homework. No deliveries will be accepted. I did notice this rule at Culver 
High. 
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  Palisades	
  Charter	
  High	
  School	
  became	
  fiscally	
  independent	
  and	
  the	
  PLC	
  

concept	
  became	
  an	
  essen.al	
  component	
  of	
  the	
  charter	
  
•  2003-­‐2006	
  	
  Numerous	
  employees	
  visited	
  Helix	
  Charter	
  H.S.	
  
•  2004	
  Two	
  dozen	
  employees	
  aTended	
  Dufour	
  PLC	
  conference	
  in	
  Riverside	
  
•  2004-­‐2005	
  	
  Assessment	
  and	
  Accountability	
  CommiTee	
  searched	
  for	
  assessment	
  

tool	
  and	
  posted	
  Data	
  Management	
  Coordinator	
  posi.on	
  (posi.on	
  went	
  unfilled)	
  
•  2005	
  	
  With	
  accredita.on	
  looming	
  administra.on	
  reposted	
  DMC	
  posi.on.	
  	
  

Rauschuber	
  3	
  periods	
  and	
  Nance	
  2	
  periods	
  
•  2008 	
  Dozen	
  employees	
  aTended	
  at	
  Dufour	
  PLC	
  conference	
  
•  2007-­‐2009	
  	
  PLC	
  summer	
  mini-­‐grant	
  program	
  	
  
•  2011	
  	
  Focus	
  on	
  PLC	
  Re-­‐teaching	
  and	
  Reassessing	
  (R&R)	
  
•  2012	
  	
  “Late-­‐Starts”	
  were	
  incorporated	
  into	
  the	
  schedule	
  to	
  provide	
  uninterrupted	
  

.me	
  for	
  PLC	
  collabora.on	
  
•  2013	
  	
  NBC	
  teachers	
  incorporated	
  into	
  managing	
  Mastery	
  Manager	
  
	
  



Data	
  Triangula.on	
  

External	
  Data—CDE	
  

External	
  Data—LAUSD	
   Internal	
  Data—Pali	
  



EXTERNAL	
  DATA	
  (CDE)	
  
	
  



20
03	
  

20
04	
  

20
05	
  

20
06	
  

20
07	
  

20
08	
  

20
09	
  

20
10	
  

20
11	
  

20
12	
  

Advanced	
  &	
  
Proficient	
   56	
   55	
   58	
   62	
   73	
   65	
   72	
   77	
   78	
   77	
  

Below	
  Basic	
  &	
  Far	
  
Below	
  Basic	
   18	
   19	
   15	
   16	
   7	
   13	
   11	
   9	
   7	
   7	
  

0	
  
10	
  
20	
  
30	
  
40	
  
50	
  
60	
  
70	
  
80	
  
90	
  

Pe
rc
en

ta
ge
	
  

9th	
  Grade	
  English	
  CST	
  

20
03	
  

20
04	
  

20
05	
  

20
06	
  

20
07	
  

20
08	
  

20
09	
  

20
10	
  

20
11	
  

20
12	
  

Advanced	
  &	
  
Proficient	
   54	
   59	
   54	
   56	
   57	
   61	
   65	
   63	
   69	
   73	
  

Below	
  Basic	
  &	
  Far	
  
Below	
  Basic	
   22	
   18	
   21	
   18	
   17	
   14	
   11	
   13	
   10	
   7	
  

0	
  
10	
  
20	
  
30	
  
40	
  
50	
  
60	
  
70	
  
80	
  

Pe
rc
en

ta
ge
	
  

10th	
  Grade	
  English	
  CST	
  

20
03	
  

20
04	
  

20
05	
  

20
06	
  

20
07	
  

20
08	
  

20
09	
  

20
10	
  

20
11	
  

20
12	
  

Advanced	
  &	
  
Proficient	
   56	
   46	
   56	
   56	
   61	
   56	
   71	
   65	
   65	
   74	
  

Below	
  Basic	
  &	
  Far	
  
Below	
  Basic	
   24	
   25	
   20	
   25	
   21	
   22	
   10	
   14	
   14	
   10	
  

0	
  
10	
  
20	
  
30	
  
40	
  
50	
  
60	
  
70	
  
80	
  

Pe
rc
en

ta
ge
	
  

11	
  Grade	
  English	
  CST	
  



20
03	
  

20
04	
  

20
05	
  

20
06	
  

20
07	
  

20
08	
  

20
09	
  

20
10	
  

20
11	
  

20
12	
  

Advanced	
  &	
  
Proficient	
   3	
   6	
   12	
   14	
   31	
   38	
   40	
   38	
   40	
   47	
  

Below	
  Basic	
  &	
  Far	
  
Below	
  Basic	
   63	
   72	
   55	
   53	
   26	
   26	
   28	
   27	
   23	
   27	
  

0	
  
10	
  
20	
  
30	
  
40	
  
50	
  
60	
  
70	
  
80	
  

Pe
rc
en

ta
ge
	
  

Math	
  EssenHals	
  CST	
  

20
03	
  

20
04	
  

20
05	
  

20
06	
  

20
07	
  

20
08	
  

20
09	
  

20
10	
  

20
11	
  

20
12	
  

Advanced	
  &	
  
Proficient	
   9	
   4	
   23	
   18	
   50	
   53	
   60	
   45	
   41	
   42	
  

Below	
  Basic	
  &	
  Far	
  
Below	
  Basic	
   66	
   74	
   42	
   49	
   24	
   30	
   19	
   28	
   27	
   27	
  

0	
  
10	
  
20	
  
30	
  
40	
  
50	
  
60	
  
70	
  
80	
  

Pe
rc
en

ta
ge
	
  

Algebra	
  I	
  CST	
  

20
03	
  

20
04	
  

20
05	
  

20
06	
  

20
07	
  

20
08	
  

20
09	
  

20
10	
  

20
11	
  

20
12	
  

Advanced	
  &	
  
Proficient	
   37	
   18	
   19	
   25	
   24	
   19	
   35	
   27	
   34	
   44	
  

Below	
  Basic	
  &	
  Far	
  
Below	
  Basic	
   35	
   48	
   49	
   39	
   40	
   45	
   33	
   31	
   26	
   16	
  

0	
  
10	
  
20	
  
30	
  
40	
  
50	
  
60	
  

Pe
rc
en

ta
ge
	
  

Geometry	
  CST	
  

20
03	
  

20
04	
  

20
05	
  

20
06	
  

20
07	
  

20
08	
  

20
09	
  

20
10	
  

20
11	
  

20
12	
  

Advanced	
  &	
  
Proficient	
   30	
   48	
   30	
   36	
   47	
   49	
   48	
   47	
   51	
  

Below	
  Basic	
  &	
  Far	
  
Below	
  Basic	
   38	
   23	
   40	
   25	
   19	
   19	
   19	
   17	
   14	
  

0	
  
10	
  
20	
  
30	
  
40	
  
50	
  
60	
  

Pe
rc
en

ta
ge
	
  

Algebra	
  II	
  CST	
  



200
3	
  

200
4	
  

200
5	
  

200
6	
  

200
7	
  

200
8	
  

200
9	
  

201
0	
  

201
1	
  

Advanced	
  &	
  
Proficient	
   36	
   26	
   40	
   45	
   49	
   48	
   60	
   69	
   64	
  

Below	
  Basic	
  &	
  Far	
  
Below	
  Basic	
   41	
   42	
   34	
   20	
   27	
   19	
   13	
   8	
   14	
  

0	
  
10	
  
20	
  
30	
  
40	
  
50	
  
60	
  
70	
  
80	
  

Pe
rc
en

ta
ge
	
  

Math	
  Analysis	
  CST	
  



20
03	
  

20
04	
  

20
05	
  

20
06	
  

20
07	
  

20
08	
  

20
09	
  

20
10	
  

20
11	
  

20
12	
  

Advanced	
  &	
  
Proficient	
   51	
   51	
   49	
   49	
   45	
   54	
   58	
   54	
   61	
   67	
  

Below	
  Basic	
  &	
  Far	
  
Below	
  Basic	
   23	
   19	
   20	
   22	
   27	
   19	
   17	
   17	
   16	
   9	
  

0	
  
10	
  
20	
  
30	
  
40	
  
50	
  
60	
  
70	
  
80	
  

Pe
rc
en

ta
ge
	
  

World	
  History	
  CST	
  

20
03	
  

20
04	
  

20
05	
  

20
06	
  

20
07	
  

20
08	
  

20
09	
  

20
10	
  

20
11	
  

20
12	
  

Advanced	
  &	
  
Proficient	
   62	
   66	
   64	
   57	
   57	
   66	
   81	
   73	
   71	
   76	
  

Below	
  Basic	
  &	
  Far	
  
Below	
  Basic	
   15	
   17	
   16	
   20	
   20	
   13	
   6	
   9	
   10	
   6	
  

0	
  
10	
  
20	
  
30	
  
40	
  
50	
  
60	
  
70	
  
80	
  
90	
  

Pe
rc
en

ta
ge
	
  

U.S.	
  History	
  CST	
  



200
4	
  

200
5	
  

200
6	
  

200
7	
  

200
8	
  

200
9	
  

201
0	
  

201
1	
  

201
2	
  

Advanced	
  &	
  
Proficient	
   15	
   22	
   22	
   31	
   37	
   43	
   47	
   56	
   49	
  

Below	
  Basic	
  &	
  Far	
  
Below	
  Basic	
   39	
   31	
   30	
   21	
   25	
   18	
   15	
   13	
   12	
  

0	
  
10	
  
20	
  
30	
  
40	
  
50	
  
60	
  

Pe
rc
en

ta
ge
	
  

ICS	
  CST	
  

20
03	
  

20
04	
  

20
05	
  

20
06	
  

20
07	
  

20
08	
  

20
09	
  

20
10	
  

20
11	
  

20
12	
  

Advanced	
  &	
  
Proficient	
   37	
   46	
   33	
   44	
   46	
   55	
   59	
   64	
   64	
   72	
  

Below	
  Basic	
  &	
  Far	
  
Below	
  Basic	
   30	
   23	
   27	
   26	
   21	
   13	
   11	
   9	
   9	
   7	
  

0	
  
10	
  
20	
  
30	
  
40	
  
50	
  
60	
  
70	
  
80	
  

Pe
rc
en

ta
ge
	
  

Biology	
  CST	
  

20
03	
  

20
04	
  

20
05	
  

20
06	
  

20
07	
  

20
08	
  

20
09	
  

20
10	
  

20
11	
  

20
12	
  

Advanced	
  &	
  
Proficient	
   32	
   27	
   27	
   35	
   29	
   36	
   44	
   45	
   45	
   54	
  

Below	
  Basic	
  &	
  Far	
  
Below	
  Basic	
   26	
   28	
   33	
   23	
   24	
   25	
   22	
   11	
   14	
   16	
  

0	
  
10	
  
20	
  
30	
  
40	
  
50	
  
60	
  

Pe
rc
en

ta
ge
	
  

Chemistry	
  CST	
  



-1 

4 

9 

7 

1 

10 

4 

-2 

6 
5 

-7 

8 
9 

4.14 

-8 

-6 

-4 

-2 

0 

2 

4 

6 

8 

10 

12 

P
er

ce
n

ta
g

e 

Difference in the Percentage of Students Proficient 
Between 2011 and 2012 by CST Exam 



0 

3 
4 

-4 

0 

10 

3 
2 

7 

4 

1 
2 

-2 

2.28 

-6 

-4 

-2 

0 

2 

4 

6 

8 

10 

12 

P
er

ce
n

ta
g

e 

Difference in the Percentage of Students Below Basic 
and Far Below Basic Between 2011 and 2012 by CST 

Exam 



0	
  
1	
  
2	
  
3	
  
4	
  
5	
  
6	
  
7	
  

2	
  Year	
  Posi.ve	
  Trend	
   1	
  Year	
  Posi.ve	
  Trend	
   1	
  Year	
  Nega.ve	
  Trend	
  

#	
  of	
  PLCs	
  

PLC	
  "Trending"	
  based	
  on	
  the	
  
Percentage	
  of	
  Proficient	
  and	
  

Advanced	
  Students	
  on	
  2012	
  CSTs	
  



EXTERNAL	
  DATA	
  	
  
(LAUSD	
  2010-­‐2011	
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INTERNAL	
  DATA—SPRING	
  2012	
  



Matrix—May	
  2012	
  
!!

%!within!2!
weeks!of!
Pacing!Plan!

Number!of!
formal!PLC!
meetins!

Percentage!
of!100%!
attendance!
at!formal!
PLC!
meetings!

Number!of!
Common!
Assessment
s!

%!of!100%!
administratio
n!of!Common!
Assessment!

Number!of!
Performanc
e!Based!
Assessments!

Number!of!
times!
analyzing!
student!
work/data!

Number!of!
R&Rs!

Consistent!
Grading!
Policy!for!
Common!
Assessment
s!

REGULAR!As!
and!Bs!%!
points!
difference!
between!
teachers!
Fall!2011!

REGULAR!
Ds!and!Fs!%!
points!
difference!
between!
teachers!
Fall!2011!

HONORS/A
P!As!and!Bs!
%!points!
difference!
between!
teachers!
Fall!2011!

HONORS/A
P!Ds!and!Fs!
%!points!
difference!
between!
teachers!
Fall!2011! CST!Trends! AGT!

Target!as!of!
April!9th! 100%! 14+! 80%! 3!or!2! !! 1! 3!or!2! 1! Yes! 15%!or!Less! 15%!or!Less! 15%!or!Less! 15%!or!Less!

2+!Year!
Positive!

Above!
Predicted!

Red!Flag!as!
of!April!9th!

Less!than!
75%! Less!than!7!

Less!than!
80%!

Less!than!2!
or!1! !! 0!

Less!than!2!
or!1! Less!than!1! No!

25%!or!
More!

25%!or!
More!

25%!or!
More!

25%!or!
More!

2+!Year!
Negative!

Below!
Predicted!

Literacy! !! !! !! !! !! !! !! !! !! !! !! !! !! !! !!
English!9! 100%! 10! 20%! 0! !! 0! 0! 0! No! 42%! 15%! N/A! N/A! 3!Positive! Far!Above!

English!10! 100%! 7! 86%! 0! !! 0! 0! 0! 5%! 25%! 12%! 43%! 3%! 1!Positive!
Below!
Predicted!

English!11! 100%! 10! 0%! 0! !! 0! 0! 0! No! 56%! 40%! 23%! 0%! No!Trend!
Within!
Range!

English!12! 0%! 20! 80%! 0! !! 0! 0! 0! 10%! ?! ?! ?! ?! N/A! N/A!
Spanish!1! 100%! 4! 100%! 1! !! 1! 1! 0! 5%! 8%! 9%! N/A! N/A! N/A! N/A!
Spanish!2! 100%! 10! ?! 0! !! 0! 0! 0! No! ?! ?! N/A! N/A! N/A! N/A!
Spanish!3! !! !! !! !! !! !! !! !! !! !! !! !! !! !! !!
French!2! 50%! 0! 0%! 0! !! 0! 0! 0! 50%! 10%! 20%! N/A! N/A! N/A! N/A!
Alg.!1a! 100%! 16! 0%! 5! !! 0! 2! 0! 10%! 23! 30! !! !! 2!Negative! Above!

Alg.!2A/B! 100%! 22! 27%! 3! !! 0! 1! 1! 75%! 43! 35! 11! 3! 2!Negative!
Above!
Predicted!

Geometry! 100%! 17! 82%! 6! !! 0! 6! 0! No! 70! 59! N/A! N/A! 1!Positive!
Above!
Predicted!

Math!
Analysis! 100%! 19! 58%! 5! !! 0! 3! 0! No! 30! 24! !! !! 1!Negative! N/A!
ICS! 80%! 12! 75%! 9! !! 0! 2! 0! 75%! 27%! 13%! 27%! 13%! 3!Postive! Far!Above!

Biology! 60%! 24! 80%! 14! !! 0! 4! 1! NO! ?! ?! ?! ?! No!Trend!
Above!
Predicted!

Chemistry! !! !! !! !! !! !! !! !! !! !! !! !! !! !! !!
VAPA! N/A! 14! 0%! 0! !! 0! 0! 0! 10%! ?! ?! ?! ?! N/A! N/A!
PE! 100%! 3! 100%! 0! !! 0! 0! 0! 100%! ?! ?! ?! ?! !! !!
(TechEd*)! N/A! 7! 14%! 0! !! 0! 0! N/A! No! 25%! 6%! !! !! !! !!

World!! 63%! 8! 0%! 1! !! 0! 0! 0! No! 37%! 17%! 9%! 8%! 1!Positive!
Above!
Predicted!

US! 100%! 7! 0%! 2! !! 0! 2! 1! 10%! 55%! 37%! 45%! 7%! 2!Negative! Far!Above!
Econ/Gov! 100%! 10! 30%! 3! !! 0! 0! 0! 8%! 18%! 21%! 27%! 16%! !! !!
World!
Culture! N/A! 7! 57%! 1! !! 0! 1! 0! No! N/A! N/A! N/A! N/A! N/A! N/A!
!



PLC	
  SMART	
  GOALS	
  2011-­‐2012	
  
PLC	
  Smart	
  Goal	
  (Specific,	
  Measurable,	
  A\ainable,	
  Relevant,	
  
and	
  Timely)	
  	
  

Percentage	
  of	
  PLCs	
  
MeeHng	
  Smart	
  Goal	
  
by	
  April	
  9,	
  2012	
  

100%	
  of	
  PLC	
  members	
  within	
  two	
  weeks	
  of	
  pacing	
  plan	
   65%	
  

14	
  or	
  more	
  PLC	
  	
  formal	
  mee.ngs	
  with	
  minutes	
   31%	
  

80%	
  of	
  PLC	
  mee.ngs	
  had	
  100%	
  aTendance	
  by	
  members	
   26%	
  

3+	
  Common	
  Assessments	
  for	
  Core	
  Subjects	
  
2+	
  Common	
  Assessments	
  for	
  non-­‐core	
  Subjects	
  

31%	
  

85%	
  of	
  Common	
  Assessments	
  were	
  administered	
  by	
  100%	
  of	
  
members	
  

Not	
  Measured	
  

Administered	
  1+	
  performance	
  based	
  common	
  assessments	
  
using	
  Mastery	
  Manager	
  

4%	
  

Formally	
  analyzed	
  Mastery	
  Manager	
  common	
  assessment	
  data:	
  
3+	
  Common	
  Assessments	
  for	
  Core	
  Subjects	
  
2+	
  Common	
  Assessments	
  for	
  non-­‐core	
  Subjects	
  

13%	
  



PLC	
  SMART	
  GOALS	
  2011-­‐2012	
  
PLC	
  Smart	
  Goal	
  (Specific,	
  Measurable,	
  A\ainable,	
  Relevant,	
  
and	
  Timely)	
  	
  

Percentage	
  of	
  PLCs	
  
MeeHng	
  Smart	
  Goal	
  
by	
  April	
  9,	
  2012	
  

Administered	
  1+	
  PLC	
  Re-­‐teaching	
  and	
  Reassessing	
  Opportunity	
   15%	
  

Consistent	
  grading	
  policy	
  for	
  PLC	
  common	
  assessments	
   31%	
  

15%	
  or	
  less	
  difference	
  in	
  grading	
  alignment	
  of	
  A&B	
  students	
  in	
  
regular	
  classes	
  between	
  teachers	
  in	
  a	
  PLC	
  (Fall	
  2011)	
  

9%	
  

15%	
  or	
  less	
  difference	
  in	
  grading	
  alignment	
  of	
  D&F	
  students	
  in	
  
regular	
  classes	
  between	
  teachers	
  in	
  a	
  PLC	
  (Fall	
  2011)	
  

23%	
  

15%	
  or	
  less	
  difference	
  in	
  grading	
  alignment	
  of	
  A&B	
  students	
  in	
  
Honor/AP	
  classes	
  between	
  teachers	
  in	
  a	
  PLC	
  (Fall	
  2011)	
  

22%	
  

15%	
  or	
  less	
  difference	
  in	
  grading	
  alignment	
  of	
  D&F	
  students	
  in	
  
Honor/AP	
  classes	
  between	
  teachers	
  in	
  a	
  PLC	
  (Fall	
  2011)	
  

56%	
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Pali’s Professional Development 
English, Social Studies, Math and Science Departments 

SDAIE STRATEGIES 
January 9 & 10, 2013 

 
Text Processing: 
 Coding 
 Cornell Notes paired with SQ3R   
 (Survey, Question, Read, Respond, Recite) 
 Annotating Handouts 
 Jigsaw with Heterogeneous Groups 
 Jigsaw with Homogeneous Groups with differentiated activities 
 
Lecture/Power Point Processing: 
 TIPS (Think, Ink, Pair, Share) 
 Numbered Heads Together 
 Note Taking Guides: 
  Scaffolded Sentences 
  Vocabulary Worksheets 
  Scaffolded Outlines 
  Graphic Organizers 
 
Tapping Prior Knowledge/Review 
 TIPS 
 Quick-write to a prompt 
 Brainstorming 
 
When Lecturing/Using Power Point: 
 Use Gestures 
 Exaggerate Intonation 
 Slow speech 
 TPR (Total Physical Response) 
 Demonstrations/Experiments 
 Visuals 
 Choral Response 
 Sidebars 
 Chunking 
 Repetition 
 



Vocabulary Study (increase associations): 
 Wordsift.com 
 Cognates 
 Word Webs 
 Synonyms 
 Antonyms 
 Prefixes, Roots, Suffixes 
 Etymologies 
 Predicting Meanings from Context 
 WOD (Word of the Day) 
 
Exit Tickets: 
 What? So What? Now What? 
 What Was Easy? What Was Hard? 



 
 

Policy Bulletin 
 
POLICY TITLE: Visitors To School Campuses and Locked Campuses During Class 
Hours at All Schools  
ISSUER: Monica Iannessa, Assistant Principal   
DATE: December 7, 2009 and reissued December 20, 2012 
POLICY: Palisades Charter High School is committed to providing a safe and secure 
learning environment for its students. Administrators are to ensure that on parts of the 
campus with fences and gates, all gates must be locked at the beginning of classes in 
the morning and remain locked until the end of the school day. School visitations should 
be monitored at all times.  
As we welcome visitors to our schools, we need to inform them of our policies and 
procedures. Parental and community involvement in school programs and activities 
should be encouraged as stated in the California Education Code (Education Code § 
44810 (a);§ 44811 (a); § 51101, (a): (1), (2), (12)  
 
GUIDELINES: The following guidelines apply.  
STATE LEGAL REQUIREMENTS  

1. Schools must develop and post a visitor’s policy.  
2. All campus visitors must have the consent and approval of the 

principal/designee. Permission to visit must be given at the time requested if at 
all possible or within a reasonable period of time following the request. This does 
not preclude visits occurring on the same day as requested.  

3. Children who are not enrolled at the school are not to be on the campus unless 
prior approval of the principal/designee has been obtained.  

 
Policy  
 
Parents do have the right to:  

1. Be informed in advance of the procedures for visiting the school;  
2. Request and obtain approval of the principal/designee to enter a school campus;  
3. Observe in the classroom or classrooms in which their child is enrolled within a 

reasonable period of time after making a request;  
4. Request a meeting with the classroom teacher and/or school principal/designee 

following the observation; and,  
5. Meet with their child’s teacher(s) and/or the school principal/designee, within a 

reasonable period of time after making a request.  
 
 
 
 
 
 



Parents do not have the right to:  
1. Willfully interfere with the discipline, order, or conduct in any school classroom or 

activity with the intent to disrupt, obstruct, or inflict damage to property or bodily 
injury upon any person.  

2. Disrupt class work, extracurricular activities or cause disorder in a place where a 
school employee is required to perform his or her duties.  

 
Procedure 
 
A. Visitor’s Policy  
 
The law prohibits schools from setting arbitrary time limits regarding frequency and 
duration of visits. General expectations for visitors are:  

1. Follow the established school policy in requesting a classroom visitation from the 
principal/designee.  

2. Complete a visitor’s permit and obtain the principal/designee’s approval before 
proceeding to the classroom.  

3. Enter and leave the classroom as quietly as possible.  
4. Do not converse with the students, teacher and/or instructional aids during 

instructional time.  
5. Do not interfere with school activities.  
6. Keep the length and frequency of the classroom visits reasonable (to be 

determined by the activity being observed).  
7. Follow the school’s established procedures for scheduling an appointment with 

the teacher(s) and/or principal/designee after the classroom visit, if needed.  
8. Return the visitor’s permit before leaving the campus.  

 
Administrator’s Authority  
 
1. Adults and minors over 16 years of age who enter a school campus and fail to adhere 
to the posted “Visitor’s Policy” or who defy the principal/designee’s authority may be 
reported to the appropriate police agency and may be subject to criminal charges.  
This policy is enforced by the California Penal Code Section 626.7, 626.8, the City of 
Los Angeles Municipal Code Section 63.94 and/or the Education Code § 44810 (a), 
§ 44811 (a).  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
PALISADES CHARTER HIGH SCHOOL 
Policy Bulletin  
 
VISITOR’S POLICY 
  
ALL CAMPUS VISTORS MUST:  
 
Request an appointment for a visitation date and time from the main office staff after 
entering the school office.  
Appointments may be scheduled for the same day and should be scheduled for date 
and time requested if possible. 
Include a copy of the school’s bell schedule(s)  
Complete a visitor’s permit and obtain the principal/designee’s approval before 
proceeding to the classroom.  
The visitor is to sign in at the main office and fill out the Visitors On Campus Log Book 
and at the main office counter. 
Determine the classroom activity you are observing and keep the classroom 
observation time and frequency reasonable.  
A parent should obtain a permit at least 24 hours in advance of scheduling an 
appointment with the teacher(s) and/or principal/designee.  
Return the visitor’s permit to the main office before leaving the campus.  
The visitor is to sign out in the main office before leaving the campus.  
 
IMPORTANT RULES FOR VISITORS:  
Enter and leave the classroom as quietly as possible. 
Do not converse with the students, teacher, and/or instructional assistants during the 
visitation. 
Do not interfere with any school activity during the visitation.  
 
SCHOOL NAME PRINCIPAL/DESIGNEE  
 
VISITOR’S PERMIT  
PALISADES CHARTER HIGH SCHOOL CLASSROOM VISITOR’S PERMIT  
School Name _________________________________ _________ ______  
Teacher’s Name: 
Room:  
Date:  
Expires After:  
 
This is to introduce Mr./Ms. _______________________________ 
__________________ in relationship to _______________________________  
      Child’s name 
 
Approved by Principal/Designee: 
  
_________________________________________________________________________________ 



 

Website Update 

January 15, 2013 

by Carla Levenson 

 

• All website design work was completed in September. 

• The website is currently in the hands of the programmers. They are in the final stages of building a 

custom Content Management System (CMS) and connecting the back end (code) to the front end 

(what users see) of the website.  

• 90% of the content has been uploaded to the new site – I have carefully gone through every page 

of the old site to determine what stays, what goes, what needs to be updated, and what needs to 

be created from scratch. I have met with nearly every department and office head to review their 

web page(s). I have also met with the Ed Foundation, Booster Club, Alumni, and others.  

• There are about 10 offices/departments and many athletic groups (teams) in which I am still trying 

to obtain web content.  

• Dozens of photos have been sized and uploaded to the site. I have worked closely with Rick Steil 

and the Art department to obtain student-produced work to add visual interest to the website. 

• We are in the process of uploading PDFs – there are hundreds – this is a very tedious process. 

Examples of PDFs:  Board and committee agendas, minutes, board materials, etc.  

• We are continuing to add search engine optimization terms on every web page, e.g. keywords, 

meta tags, meta descriptions, page headings, etc.  

• We are in the process of creating a Media Gallery to house Alumni photos and links to The 

Tideline, Pali Production, etc.  

• After 65+ hours of configuration, training and data entry, EMS, our new Event Management 

System, is live. Rocky is now using it to track all facilities usage. Brooke is entering all pool events. 

Huge kudos to Rocky who singlehandedly got EMS up and running.  

• The website project has been delayed for the following reasons: 

o Lack of responsiveness. I have had to contact Pali team members 3,4,5 or more times to 

obtain web content and other deliverables.  

o The programmers set aside a specific time period to work on our project. When they didn’t 

receive the deliverables during the timeline we had agreed upon, they moved on to other 

large projects.  We are now competing for their time.  

• We are working as fast as we can to launch the website. Barring unforeseen problems, I believe we 

will launch the site before the end of January.  

• Edlio, our current web host, has agreed to not charge us any further fees after December 10, 2012.  
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